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Rescue Union School District 
 2390 Bass Lake Road, Rescue, California 95672  

 

BOARD OF TRUSTEES 

REGULAR MEETING MINUTES 
 

Tuesday, April 9, 2019 - 6:30 p.m. Open Session (Closed Session at 5:30 p.m.)  
Rescue District Office Board Room 

 
DISTRICT MISSION 

 Rescue Union School District, in partnership with families and the community, is dedicated to the success of 
every student by providing a challenging, comprehensive, and quality education in a safe environment in which all 
individuals are respected, valued, connected, and supported. 
 

ITEM ITEM DESCRIPTION 
CALL TO ORDER: Board vice president called the meeting to order at 5:41 p.m. 

 

ROLL CALL: 
 

Kim White, President  
Stephanie Kent, Vice President 
   Tagg Neal, Clerk 
Nancy Brownell, Member 
Suzanna George, Member  
Cheryl Olson, Superintendent and Board Secretary 
Sean Martin, Assistant Superintendent of Business Services 
Dave Scroggins, Assistant Superintendent of Curriculum and Instruction 
 

PUBLIC COMMENT: There were no comments concerning items on the Closed Session 
Agenda. 
 

CLOSED SESSION:  District 
Conference Room 
 

The Board adjourned to closed session to discuss matters of 
personnel, security, negotiations, student discipline, litigation, or 
other matters as authorized by Government Code Sections 3549.1, 
54956.9, 54956.8, 54957, and 54957.6 and Education Code 
Sections 35146 and 48918. 
 

Conference with Labor Negotiator Discussion with the District’s designated negotiators, Candice 
Harris and Sean Martin regarding directions and issues in 
negotiations with Rescue Union Federation of Teachers (RUFT), 
California School Employees Association (CSEA), Confidential 
Staff, and Administrative Management. 
 

OPEN SESSION: 
 

Reconvene open session in the Board Room at 6:30 p.m. 

Welcome 
 

The Board president provided an introduction to Board meeting 
proceedings. 
 

Flag Salute 
 

A Jackson student led the flag salute. 
 

1. Adoption of Agenda 
 

(Consideration for Action) 
 

This item is provided as an opportunity for trustees, through 
consensus, to re-sequence or table agenda topics. 
 

Trustee George moved to approve the agenda with a change to Item 
3, removing the report from Curriculum and Instruction and 
replacing it with an update from the Transportation department.  
Trustee Brownell seconded the motion.  The motion carried 4-0. 
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STUDENT SUCCESS / 
RECOGNITION: 
 

 

Jackson School Jackson School principal, Michele Williamson provided a site 
update and presentation highlighting student successes. 
 

REPORTS AND 
COMMUNICATION: 
 

 

Report from Closed Session 
 

Board president reported no action taken in closed session. 
 

2. Superintendent’s Report 
 

(Supplement) 
 

Superintendent Olson reported that our enrollment continues to hold steady. 
We are down two from last month, up 20 from last June, up 90 from the 
first day of this school year and up 66 from the start of last year.   
 

She went on to report the Leadership Team has reviewed the new computer 
science standards and the associated grade span progression for California 
and are engaging in conversations about how to teach these standards to our 
students. 
 

At the middle school level, they plan to continue to offer electives to 
directly teach some of these standards, while at the same time, thematically 
integrate computer science instruction into other core academic classes.  
The Computer Science First and Code.org programs are being reviewed as 
well to see how they might be used to help teach in both of these settings. 
 

At the elementary level, our principals are reviewing those curriculums.  
They will be speaking with teachers about computer science standards 
implementation and which of these programs would best meet our needs.  
Our initial thoughts are that the Code.org program, which contains lessons 
specifically designed for each grade level, would serve our needs well.  Our 
principals will come back together in May to continue discussing 
implementation. 
 

Trustee George requested that we survey our parents about our 
transportation services.  Larry Garcia, Information Technology Manager, 
and Pat Cahill, Director of Transportation, collaborated and developed a 
short survey.  The survey will be sent out to parents at the conclusion of our 
LCAP survey around the end of April or beginning of May.  Superintendent 
Olson called on Transportation Director, Pat Cahill, who took a few 
minutes to go over the survey for the Board members.  
 

Superintendent Olson shared with the Board about our staff and students 
who will be visiting our sister schools in China over spring break.  Teacher 
Ashlie Oliver, along with 7 students and 5 parents will visit Beijing, 
Hangzhou, and Shanghai and our sister schools.  Superintendent Olson and 
Principal, Levi Cambridge, will also be going for an abbreviated trip. 
 

Mrs. Olson also shared information with the Board on what our sites are 
doing to address students’ mental health needs and what we do in regard to 
suicide prevention as well as how we respond if children express 
anxiousness, depression or suicidal ideations.  She expressed appreciation 
that our Board is interested in supporting our efforts.  She commented on 
how impressed and grateful we are for our counselors, teachers and 
administrators who are on the front lines, supporting our students in very 
tangible, meaningful ways. They work closely together as a team to make 
sure all students are cared for, and individual hurts or struggles are 
identified and given appropriate intervention and support. 
 

Lastly, Mrs. Olson wanted to make sure that everyone was aware that our 
very own esteemed and beloved Dave Scroggins, has been awarded the 
ACSA Curriculum and Instruction Administrator of the Year for the entire 
State of California.  It is well deserved and we are very proud of him. 
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3. Department Updates:  
Curriculum and Instruction 
Student Support Services 
Transportation 
 
 

The Board will receive updates on current activities within these 
departments. 
 

(Curriculum and Instruction was removed and Transportation was added) 
 

Student Support Services 
 

Each year the SELPA recognizes individuals for their contributions to the 
district, and to Special Education students as well as honoring retirees.  
Director of Student Support Services, Laura Hendrix, presented the SELPA 
Awards to the following recipients:  Victoria Brownstein, Psychologist who 
will be retiring this year, Michele Williamson, Principal of Jackson 
Elementary School, and Hope Migliaccio, Principal of Pleasant Grove 
Middle School. 
 
Transportation 
 
Director of Transportation, Pat Cahill, updated the Board on our electric 
busses.  We are still in the process of acquiring an additional 6 busses.  One 
bus is ordered (anticipated arrival in May) and we are still waiting for 
contracts on the other 5 busses.   
 

Mr. Cahill informed the Board of another funding source from the El 
Dorado Air Quality Management District called SECAP funding 
(Sacramento Emergency Clean Air Transportation Program).  El Dorado 
County will receive approximately $600,000.  Mr. Cahill has applied for 
the funding and just received confirmation that they will begin working on 
contracts for us.  This is basically for “white fleet” heavy duty vehicles 
($100,000 per vehicle). 
 

Director Cahill also reported on the progress with PG&E regarding 
infrastructure and rebates.  He provided the Board with an illustration of the 
proposed plan for the charging stations and electrical work.  We are in a 
holding pattern waiting for all the pieces to come together. 
Mr. Cahill finished his presentation with an overview of ridership for our 
district. 
 

 
STAFF RECOGNITION: 
 

 

4. Certificated Employee Week 
Proclamation 

 

(Supplement) 
 

(Consideration for Action) 
Superintendent 
 

Each year Rescue USD honors the certificated staff members by 
dedicating a week in May to recognize and celebrate their 
contributions to education and the students and families of our 
District.   
 

Trustee Brownell moved and Trustee Kent seconded to approve the 
proclamation for Certificated Employee Week, May 5-11, 2019.  
The motion passed 4-0. 
 

Superintendent Olson commented that a BBQ will be held in May 
to honor all employees 
 

5. Classified and Confidential School 
Employee Week Proclamation 

 

(Supplement) 
 

(Consideration for Action) 
Superintendent 
 

Each year Rescue USD honors the classified and confidential staff 
members by dedicating a week in May to recognize their important 
contributions in supporting the staff, students and families of our 
District.   
 

Trustee George moved and Trustee Brownell seconded to approve 
the proclamation for Classified/Confidential Employee Week, May 
19-25, 2019.  The motion passed 4-0. 
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PUBLIC COMMENTS: There were no public comments. 
 

GENERAL: 
 

 

6. LCAP Annual Update and Report 
on Stakeholder Engagement 

 

(Supplement) 
 

(Information and Discussion Only) 
Superintendent 
 

The Board received information on the LCAP Annual Update and 
stakeholder engagement for the 2019-2020 Local Control 
Accountability Plan. 

7. Board Policies 
 

(Supplement) 
 

(First Reading and Possible 
Consideration for Action) 
Superintendent 
 
 

Periodically, the Board reviews, revises and/or adopts Board Policy.  
 

 

Trustee George moved and Trustee Kent seconded to approve the 
above listed policies as presented.  The motion passed 4-0. 
 

BP/AR 0420 School Plans/Site Councils 
BP/AR 0460 Local Control Accountability Plan 

BP 3514.1 Hazardous Substances 
AR 3541 Transportation Routes and Services 
AR 3543 Transportation Safety and Emergencies 
AR 5113 Absences and Excuses 

BP/AR 5144 Discipline 
BP/AR 5144.1 Suspension and Expulsion/Due Process 

BP 5145.9 Hate-Motivated Behaviors 
BP 6161.3 Toxic Art Supplies - DELETE 

BP 6190 Evaluation of the Instructional Program 

PERSONNEL: 
 

 

8. Resolution #19-04 Reduction of 
Hours/Elimination of Positions – 
Classified Personnel 

 

(Supplement) 
 

(Consideration for Action) 
Director of Human Resources 
 

Due to lack of work, and/or lack of funds, certain services now 
being provided by the District must be reduced for the 2019-20 
school year.  
 

Trustee George moved and Trustee Brownell seconded to approve 
Resolution #19-01 Reduction of Hours/Elimination of Positions – 
Classified Personnel.  The motion passed 4-0. 

9. Job Description: 
Behaviorist 
 

(Supplement) 
 

(Consideration for Action) 
Assistant Superintendent of  
Business Services 
 

The Board considered approval of the job description and salary 
schedule for Behaviorist. 
 

Trustee Brownell moved and Trustee George seconded to approve 
the job description and salary schedule for Behaviorist.  The motion 
passed 4-0. 

BUSINESS AND FACILITIES 
ITEMS: 
 

 

10. Revised Retirement Incentive for 
Classified/Confidential Employees 

 

(Supplement) 
 

(Consideration for Action) 
Assistant Superintendent of  
Business Services 

The Board considered approval of the revised retirement incentive 
for non-administration classified/confidential employees. 
 

Trustee George moved and Trustee Kent seconded to approve the 
revised retirement incentive for classified/confidential employees.  
The motion passed 4-0. 



Regular Board Meeting Minutes  Page 5 of 7 
April 9, 2019  

11. Award of Contract –  
Bid for Rescue Roofing Project 

 

(Supplement) 
 

(Consideration for Action) 
Assistant Superintendent of  
Business Services 
 

California Design West was hired to design and bid out the roof 
replacements for Rescue School.  The lowest responsible bidder is 
being brought forward to the Board of Trustees for consideration of 
approval, California Single Ply. 
 

Trustee George moved and Trustee Brownell seconded to approve 
the award of contract to the lowest responsible bidder, California 
Single Ply.  The motion passed 4-0. 
 

12. Bond Voter Survey Presentation 
and Contract 

 

(Supplement) 
 

(Information/Presentation Only) 
Assistant Superintendent of  
Business Services 
 

The Board heard a presentation regarding possible bond voter 
survey and contract. 
 

The Board directed administration to move forward with a voter 
survey regarding a possible bond for Rescue Union School District. 

13. PG&E  EV Fleet Program 
Grant Application 

 

(Supplement) 
 

(Consideration for Action) 
Assistant Superintendent of  
Business Services 
 

The Board considered approval of the program application with 
PG&E for the EV Fleet Program. 
 

Trustee George moved and Trustee Brownell seconded to approve 
the application with PG&E for the EV Fleet program.  The motion 
passed 4-0. 

CONSENT AGENDA: 
 
 
 
 
(Consideration for Action) 

All matters listed under Consent Agenda are considered to be 
routine or sufficiently supported by prior or accompanying 
information as to not require additional discussion.  A motion as 
referenced below will enact all items.   
 

Item #15 pulled for separate vote. 
Trustee George moved and Trustee Kent seconded to approve the 
balance of the Consent Agenda.  The motion passed 4-0. 
 

14. Board Meeting Minutes 
 

(Supplement) 
 

Minutes of March 12, 2019 Regular Board Meeting.  
 

15. Board Meeting Minutes 
 

(Supplement) 
 

Minutes of March 26, 2019 Board Study Session. 
 

Trustee George moved and Trustee Kent seconded to approve the 
minutes of the March 26, 2019 Board Study Session.  The motion 
passed 3-0 with one abstention. 
Ayes:  Trustees George, Kent and White 
Abstentions:  Trustee Brownell 
 

16. District Expenditure Warrants 
 

(Supplement) 

Warrants must regularly be presented to the Board of Trustees for 
ratification.  Detailed warrant order listings are available at the 
District Office.  The supplement reflects expenditures from 3/6/19 
to 3/27/19. 
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17. District Purchase Orders 
 

(Supplement) 
 

Purchase orders must regularly be presented to the Board of 
Trustees for ratification.  The supplement reflects expenditures from 
3/1/19 to 4/1/19. 
 

18. Personnel 
 

(Supplement) 

Rescue Union School District’s long-range goal is to recruit a 
diverse, high quality staff whose goals and philosophies are student 
focused.  Periodically, changes in staffing occur due to need for 
additional positions, resignations, or requests for leaves of absence.  
All positions listed are within current budget allocations.  
 

A. Certificated Personnel 
 

Retirement: 
 

 
 

Eric Baker, Teacher, (1.0 FTE), Pleasant Grove, effective 6/30/19 
Debra Biggs, Teacher, (1.0 FTE), Jackson, effective 6/30/19 
Victoria Brownstein, Psychologist, (1.0 FTE), District, 6/30/19 
Sandra Galloway-Bell, Teacher, (1.0 FTE), Green Valley, effective 
6/30/19 
Barbara Lane, Teacher, (1.0 FTE), Lakeview, effective, 6/30/19 
Leslie Manley, Teacher, (1.0 FTE), Jackson, effective 6/30/19 
Deborah Meyer, Teacher, (1.0 FTE), Jackson, effective 6/30/19 
Michelle Olson, Teacher, (1.0 FTE), Pleasant Grove, effective 
6/30/19 
David Phillips, Teacher, (1.0 FTE), Pleasant Grove, effective 
6/30/19 
Kathy Polland, Teacher, (1.0 FTE), Jackson, effective 6/30/19 
Marion West, Teacher, (1.0 FTE), Jackson, effective 6/30/19 
Susan Wolfe, Teacher, (1.0 FTE), Jackson, effective 6/30/19 
 
 

B. Classified Personnel 
 

Employment: 
 
 
 
 
 
 
 
 

Resignation: 
 

 
 

Timothy Brown, Student Support Services Secretary, (1.0 FTE), 
Student Services , effective 4/1/19 
Ariel Payne,  IA Special Day Class, (.75 FTE), Jackson, effective 
3/1/19 
Robin Schumann, Certified Occupational Therapist, (1.0 FTE), 
Districtwide, effective 4/1/19 
Linda Stearn, Itinerant Independence Facilitator, (.75 FTE), Marina 
Village, effective 3/8/19 
 

Andrea Duncan, IA Paraeducator, (.18 FTE), Green Valley, 
effective 3/21/19 
Austin Holzer, Custodian, (.38 FTE), Jackson, effective 3/22/19 
 
 

19. Job Descriptions: 
Classified Employees 
 

(Supplement) 
 

The Board will consider approval of the following updated job 
descriptions: 
 

Health Office Aide 
Health Office Nurse 
Lead Custodian 
Mechanic 
Occupational Therapist 
School Secretary 
Student Service Secretary 
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20. Updated Retirement Incentive for 
Non-Administration Certificated 
Employees  

 

(Supplement) 
 

The Board will consider approval of one additional certificated 
retiree to participate in the retirement incentive. 

21. Contract: 
School Project for Utility Rate 
Reduction (SPURR) 

 

(Supplement) 
 
 

The Board will consider approval of the SPURR Joint Powers 
Agreement to gain access to pre-negotiated contracts and the best 
available pricing in a variety of categories. 

22. Service Agreement: 
El Dorado County Office of 
Education (EDCOE)  
2019-2020 Agreement for County 
School Services 

 
(Supplement) 
 

The Board will consider approval of the El Dorado County Office 
of Education (EDCOE) agreement for county school services for 
2019-2020. 

23. Contract: 
Sierra Building Systems (SBS) 
 

(Supplement) 
 

The Board will consider approval of the contract with Sierra 
Building Systems for the upgrade and/or replacement for Marina 
Village fire alarm system. 

24. Williams Quarterly Report 
 

(Supplement) 
 

Title 5, Chapter 5.1, Section 4600 requires school districts to report 
summarized data from the Uniform Complaint Process to the 
county superintendent quarterly.  District administration 
recommends the Board approve the Williams Act Quarterly Report 
for the period of January 1, 2019–March 31, 2019. 
 

25. Overnight Field Trip and Contract  
Jackson 4th Grade 
 

(Supplement) 
 

The following Trip to Sierra Outdoor School has been approved by 
Instructional Services and is submitted with the service contract for 
Board Approval. 
 

Sierra Outdoor School 
Jackson 4th Grade                     March 25-27, 2020 
 

CLOSED SESSION: 
 

The Board may reconvene to closed session as authorized 
Government Code Sections 3549.1, 54956.9, 54956.8, 54957, and 
54957.6 and Education Code Sections 35146 and 48918. 
 

OPEN SESSION: Reconvene open session. 
 

REPORT FROM CLOSED 
SESSION: 

 

The Board president will report any action taken in closed session. 

ADJOURNMENT: Trustee Kent moved to adjourn the meeting at 8:47 p.m. 
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 Rescue Union School District 
 2390 Bass Lake Road, Rescue, California 95672  

 
BOARD OF TRUSTEES 

BOARD STUDY SESSION MINUTES 
Tuesday, April 23, 2019 – 5:30 p.m. Open Session  (closed Session at 5:00 p.m.) 

Rescue District Office Board Room 
 

DISTRICT MISSION 
 Rescue Union School District, in partnership with families and the community, is dedicated to the 
success of every student by providing a challenging, comprehensive, and quality education in a safe 
environment in which all individuals are respected, valued, connected, and supported. 
 

ITEM ITEM DESCRIPTION 
CALL TO ORDER: Board president called the meeting to order at 5:01 p.m.. 

 

ROLL CALL: 
 

Kim White, President  
Stephanie Kent, Vice President 
   Tagg Neal, Clerk 
Nancy Brownell, Member 
Suzanna George, Member 
Cheryl Olson, Superintendent and Board Secretary 
Sean Martin, Assistant Superintendent of Business Services 
Dave Scroggins, Assistant Superintendent of Curriculum and Instruction 
 

PUBLIC COMMENTS: 
 

There were no comments concerning items on the Closed Session 
Agenda. 
 

CLOSED SESSION: 
District Conference Room 
 

The Board adjourned to closed session to discuss matters of 
personnel, security, negotiations, student discipline, litigation, or 
other matters as authorized by Government Code Section 3549.1, 
54956.9, 54956.8, 54957, and 54957.6 and Education code Sections 
35146 and 48918. 
 

Consideration of Confidential 
Student Related Matter 
 

Interdistrict Appeal for Student 19/20-01 

Conference with Labor Negotiations 
 

Discussion with the District’s designated negotiators, Sean Martin 
and Candice Harris regarding directions and issues in negotiations 
with Rescue Union Federation of Teachers (RUFT), California 
School Employees Association (CSEA), Confidential Staff, and 
Administrative Management. 
 

Conference with Legal Counsel 
-Anticipated Litigation 
 

Significant exposure to litigation pursuant to Government Code 
Section 54956.9(d)(2) 
[Number of Potential Cases:  One] 
 

OPEN SESSION: 
 

Convened open session in the Board Room. 
 

Welcome 
 

The Board president provided an introduction to Board Study 
Session format. 
 

1. Adoption of Agenda 
 

Trustee George moved and Trustee Brownell seconded to approve 
the agenda as presented.  The motion passed 4-0. 
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(Consideration for Action)  
 

PUBLIC COMMENTS: There were no public comments.   
 

GENERAL 
 

 

2. Interdistrict Attendance Appeal 
 

(Supplement) 
 

(Consideration for Action) 
Superintendent 
 

The Board considered the interdistrict attendance transfer appeal for 
Student 19/20-01. 
 

Trustee George moved and Trustee Brownell seconded to approve 
the appeal for interdistrict transfer to Buckeye Union School 
District for the 2019-2020 school year.  The motion passed 4-0. 

3. District Facilities 
 

(Supplement) 
 

(Information and Discussion Only) 
Assistant Superintendent of  
Business Services 
 

The Board continued discussion regarding district facilities and next 
steps for a Master Facilities Plan. 

ADJOURNMENT: Trustee Brownell moved to adjourn the meeting at 7:35 p.m. 
 

 

























 ITEM #:  18A 
 DATE:  May 21, 2019 
 
 

RESCUE UNION SCHOOL DISTRICT 
 
AGENDA ITEM: Certificated Personnel 
 
 
BACKGROUND: 
 
Periodically changes in certificated staffing occur due to hiring, resignations or request for leaves 
of absence. The Board must formally approve these requests. 
 
 
STATUS: 
 
The following certificated personnel changes are listed on the agenda. 
 

Name Personnel Action Position 
FTE 

Position School or Dept. Effective 
Date 

Lisa Guardino Resignation 1.0 Teacher Marina Village 6/30/19 

      

      
 
 

FISCAL IMPACT: 
 
Fiscal impact will be reflected in the 2019-20 budget. 
 
 
BOARD GOAL: 
 
Board Focus Goal IV – STAFF NEEDS: 

Attract and retain diverse, knowledgeable, dedicated employees who are skilled and 
supported in their commitment to providing quality education for our students. 

 
 
RECOMMENDATION: 
 
The Superintendent recommends the Board approve the above personnel actions. 



  
 
 ITEM #:  18B 
 DATE:  May 21, 2019 
 

 
RESCUE UNION SCHOOL DISTRICT 

 
 
AGENDA ITEM: Classified Personnel 
 
BACKGROUND: 
 
Periodically changes in classified staffing occur due to hiring, resignations or requests for leaves of absence.  
The Board must formally approve these requests. 
 
STATUS: 
 
The following classified personnel changes are listed on the agenda: 

Name 
Personnel 

Action 
POS. 
FTE 

Position School/Dept. 
Effective 

Date 
Dhillon, Sukhjit (Susan) Employment 1.0 Student Services Secretary Lakeview 6/03/19 
French, Nicolas Employment 1.0 Custodian Lakeview 5/09/19 
Harmon, Scotty Employment 1.0 Lead Custodian (Short Term) Marina Village 5/02/19 
Perkins, Victoria Employment .25 IA Kindergarten Jackson 8/13/19 

Perkins, Victoria Employment .13 Yard Supervisor-Kindergarten Jackson 8/13/19 

Rivera Zaragoza, Gelacio Employment .50 Custodian Green Valley 4/29/19 

Salabert, Kenneth Employment .38/.38 Custodian Lakeview/Jackson 5/01/19 
Skinner, Jason Employment 1.0 Custodian (Short Term) Marina Village 5/02/19 
Belli, Susanna LOA (20 days) 1.0 School Secretary Lake Forest 7/01/19 
Pulling, Joan LOA (12 days) 1.0 School Secretary Rescue 7/01/19 
Shepherd, Heidemarie LOA .25 IA Paraeducator – K  Green Valley 7/01/19 
Backlund, Kathleen Resignation .13 IA Paraeducator –TK Lake Forest 6/30/19 
Backlund, Kathleen Resignation .37 Yard Supervisor Lake Forest 6/30/19 
Dessert, Heather Resignation .19 IA Paraeducator Rescue 6/30/19 
Dhillon, Sukhjit (Susan) Resignation .50 District Office Clerk District Office 6/30/19 
Fly, Kaitlyn Resignation .25/.13 IA Paraeducator – K/Title I Rescue 6/30/19 
Jackowitz, Heather Resignation .19 IA Paraeducator  Rescue 4/30/19 
Martin, Dawn Resignation .75 IA Special Day Class Pleasant Grove 4/26/19 
Martins, Silvia Resignation .75 IA Paraeducator – Bilingual Rescue 6/30/19 
McGinnis, Melanie Resignation .25 IA Kindergarten Jackson 6/30/19 
McGinnis, Melanie Resignation .13 Yard Supervisor-Kindergarten Jackson 6/30/19 
Perkins, Victoria Resignation .25 IA Kindergarten Lakeview 6/30/19 
Perkins, Victoria Resignation .22 IA Paraeducator Lakeview 6/30/19 
Perkins, Victoria Resignation .13 Yard Supervisor Jackson 5/27/19 
Reed, Jennifer Resignation 1.0 Support Services Secretary Student Sup. Serv. 3/01/19 
Waterman, Christopher Resignation 1.0 Custodian Lakeview 4/30/19 
Combs, Kim Retirement 1.0 Student Services Secretary Lakeview 6/30/19 
Johnson, John Retirement 1.0 Lead Custodian Marina Village 5/01/19 
Pope, Cindy Retirement 1.0 Payroll Technician  Business Services 6/30/19 



 
 
FISCAL IMPACT:  
 
Fiscal impact will be reflected in the 2018-19 and 2019-20 budget years. 
 
 
BOARD GOAL: 
 
Board Focus Goal IV – STAFF NEEDS: 

Attract and retain diverse, knowledgeable, dedicated employees who are skilled and supported in their 
commitment to providing quality education for our students. 

 
 
RECOMMENDATION: 
 
The Superintendent recommends the Board approve the above personnel actions. 
 

Rhodes, Kathy Retirement 1.0 Student Services Secretary Marina Village 6/30/19 
Wilson, Diane Retirement .51 IA Paraeducator Green Valley 6/30/19 



  

 
 ITEM #:  18C 

 DATE:  May 21, 2019 

 
 

 

RESCUE UNION SCHOOL DISTRICT 

 

 

AGENDA ITEM: Administrative Personnel 

 

 

BACKGROUND: 

 

Periodically changes in administrative staffing occur due to hiring, promotions, resignations or requests for 

leaves of absence. The Board must formally approve these requests. 

 

 

STATUS: 

 

The following administrative personnel changes are listed on the agenda. 
 

Name Personnel Action FTE Position School or Dept. Effective 

Date 

Vera Morris Employment 1.0 Principal Pleasant Grove 7/1/19 

 

FISCAL IMPACT: 

 

Fiscal impact will be reflected in the 2019-2020 budget.  
 

 

BOARD GOAL: 

 

Board Focus Goal IV – STAFF NEEDS: 

Attract and retain diverse, knowledgeable, dedicated employees who are skilled and supported in their 

commitment to providing quality education for our students. 

 

 

RECOMMENDATION: 

 

The Superintendent recommends the Board approve the above personnel actions. 

 



ITEM#:  19 
DATE:  May 21, 2019 

 
Rescue Union School District 

 
AGENDA ITEM:  Contract:  Assistant Superintendent of Curriculum and Instruction 
    
 
 
BACKGROUND: 
 
The Superintendent has the primary responsibility for organizing and establishing administrative and 
supervisory staff for instructional, business and operational affairs including selection, assignment and 
transfer of employees subject to approval by the Board. 
 
  
STATUS: 
 
In recognition of the exemplary job performance and evaluation of the Assistant Superintendent of 
Curriculum and Instruction, the Superintendent is recommending a contract extension of one year.   
 
 
FISCAL IMPACT: 
 
This amount will be incorporated into the Fiscal Year 2019-20 and subsequent year’s budgets. 
 
 
BOARD GOAL(S): 
 
Board Focus Goal II – FISCAL ACCOUNTABILITY 

Keep the district fiscally solvent through prudent LCAP aligned budget processes 
in order to meet the needs of our students. 

Board Focus Goal IV – STAFF NEEDS 
Attract and retain diverse, knowledgeable, dedicated employees who are skilled 
and supported in their commitment to provide quality education for our students. 

Board Focus Goal VI – CULTURE OF EXCELLENCE 
Create and promote programs that support, reward and incentivize employees to 
perform at exceptional levels for the benefit of our students. 

 
 
RECOMMENDATION: 
 
The Board consider approval of the contract for the Assistant Superintendent of Curriculum and 
Instruction beginning July 1, 2019 to June 30, 2022. 
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EMPLOYMENT CONTRACT BETWEEN 
RESCUE UNION SCHOOL DISTRICT 

AND 
ASSISTANT SUPERINTENDENT, CURRICULUM AND INSTRUCTION  

 
This employment contract (“Contract”) is made and entered into this 14th day of May, by and between 

Rescue Union School District, hereinafter “Board” or “District,” and David Lee Scroggins, Jr., hereinafter or 
“Assistant Superintendent, Curriculum and Instruction” or “Administrator.”  

District hereby employs David Lee Scroggins, Jr. as Assistant Superintendent, Curriculum and Instruction 
of the District, subject to the terms and conditions herein specified and agreed to between the parties. 

1. TERM. 

1.1  In accordance with Education Code sections 45100 et seq. as applicable, District hereby employs 
Administrator for the current year plus two (2) years, beginning, July 1, 2018 2019, and 
terminating on June 30, 2021 2022, subject to the terms and conditions of this Contract.   

1.2 Annually, this Contract may be revised to reflect changes in salary, responsibilities, or other 
content areas mutually agreed upon by the District and Administrator.  The timing of such 
amendments shall be aligned with Administrator’s evaluation, as found in Section 9 below.  

  
1.3  Contingent upon Administrator receiving a satisfactory evaluation pursuant to this Contract; the 

Contract shall be extended for an additional year, so long as the term of the Contract does not at 
any time exceed three (3) years.  This provision shall apply in each subsequent year of the Contract. 
 

2. DUTIES. 

2.1 The Assistant Superintendent, Curriculum and Instruction reports to the District’s superintendent 
(“Superintendent”).  The Administrator is expected to be part of an administrative team that will 
provide the support and leadership necessary to carry out the mission of the District. 

2.2  Administrator shall perform the duties of the Assistant Superintendent, Curriculum and Instruction 
as set forth in the attached job description marked as Exhibit “A” and made a part of this Contract 
as if fully set forth herein.  Administrator shall execute all powers and duties in accordance with 
the law, the then current policies adopted by the Board, the rules and regulations of the State Board 
of Education, and directives of the Superintendent.	

2.3  Additional duties may be assigned by the Superintendent as needed.  

3. WORK YEAR AND DUTY DAYS 

3.1 Administrator shall be required to render twelve (12) months of full and regular service to the 
District during each annual period covered by this Contract, for a work year of 222 days.   

3.2  If the Administrator works in excess of 222 days during the fiscal year, with the approval of the 
Superintendent, the Administrator may elect to carry over such days into the next fiscal year and/or 
be paid for such days at the Administrator’s then-current daily rate.   

3.3  The salary rate shall be calculated as the Annual Salary, as defined in section 5.1 herein, as 
amended from time to time in accordance with the terms of this contract, divided by Two Hundred 
Twenty-Two (222).  If service for the full fiscal year is not performed, Assistant Superintendent, 
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Curriculum and Instruction shall only receive compensation for that number of days proportional 
to those served during the fiscal year.  If Administrator has taken in excess of that proportion, 
Administrator shall reimburse the District for the excess days. 

4. PROFESSIONAL MEETINGS/ACTIVITIES 

The Administrator shall endeavor to maintain and improve his professional competence by maintenance 
of membership in appropriate professional organizations and attendance at professional meetings and 
trainings at the local, state, and national level.  The District shall reimburse Administrator for membership 
dues for ACSA.  The District will reimburse the Administrator for all reasonable expenses incurred in 
connection with these memberships and activities as permitted by state law and will count each attendance 
day as a duty day.   

5. SALARY 

5.1 Assistant Superintendent, Curriculum and Instruction’ salary under this Contract shall be as 
provided on Step 10 of the Board adopted Certificated Administrator’s Salary Schedule (“Salary 
Schedule”). As of the date hereof, such total salary is One Hundred Thirty-Five Thousand Eighty 
One and 00/100ths Dollars ($135,081.00) One Hundred Thirty-Six Thousand Four-Hundred 
Thirty Two and 00/100ths Dollars ($136,432.00) (as may be adjusted from time to time pursuant 
to the terms of this Contract, the “Annual Salary”).  

 
5.2  The parties hereto agree and acknowledge that Administrator shall advance two (2) steps on the 

Salary Schedule upon completion of each fiscal year of service, and Administrator’s Annual Salary 
shall be adjusted accordingly. Any adjustment in salary made during the life of this Contract shall 
be in the form of an amendment or an updated salary schedule, and shall become a part of this 
Contract.  It is provided, however, that by so amending this Contract it shall not be considered that 
the Board has entered into a new contract with Administrator, nor that the termination date of the 
existing Contract has been extended. 

 
5.3  Each year the Annual Salary shall be made in twelve (12) monthly payments.  When only a portion 

of any year is served, compensation shall be prorated.   

6. OTHER BENEFITS. 

6.1 Sick Leave.  Assistant Superintendent, Curriculum and Instruction shall be entitled to twelve (12) 
days of sick leave per annum, which shall be cumulative.  Under this Contract, if only a portion of 
any year is served, sick leave shall be adjusted proportionally.  

6.2 Fringe Benefits.  Administrator shall be entitled to receive all fringe benefits of employment 
granted to other certificated adminstrator employees of the District.  Administrator will receive the 
district certificatd administrator health and welfare benefit cap and will pay the difference between 
the district cap and the cost of insurance premiums to purchase medical, dental, and vision 
insurance coverage.  

6.3 Life Insurance.  The District shall provide a term life insurance policy in the amount of One 
Hundred Thousand and 00/100ths Dollars ($100,000.00) for the Assistant Superintendent, 
Curriculum and Instruction, beneficiary to be designated by the Administrator. 
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7. EXPENSES. 

7.1 District shall pay or reimburse Administrator for actual and necessary expenses incurred by 
Administrator in the performance of his duties, as permitted by state law and Board policy. 

7.2 Administrator shall receive a stipend for use of his own vehicle for travel within El Dorado County 
for District-related activities at the rate of Two Thousand Four Hundred and 00/100ths Dollars 
($2,400) annually, paid in monthly installments.  No reimbursement will be received for travel 
within El Dorado County.  Administrator shall be reimbursed for mileage for travel outside of El 
Dorado County for District business at the then current District approved rate for employee vehicle 
use reimbursement. 

8.  OUTSIDE CONSULTING/SERVICE 

Any outside consulting/service performed by Administrator requiring prior Superintendent approval, is 
subject to provisions of the Education Code and related statutes and shall not interfere with the duties of 
Employee.  Employee may perform such outside consulting/service for pay during the regular business 
week upon prior approval by Superintendent.  

 
9. EVALUATION 

The Superintendent shall evaluate and assess in writing the performance of the Assistant Superintendent, 
Curriculum and Instruction and the working relationship between the Administrator and the 
Superintendent at least once a year during the term of this Contract.  This evaluation shall be based on the 
position description and the mutually agreed upon and specified goals and objectives in accordance with 
the procedures authorized in District policies. 

10.  TERMINATION OF CONTRACT 

10.1  This Contract may be terminated by mutual consent of the parties hereto, provided, however, that 
the party seeking the termination shall provide no less than sixty (60) days of written notice to 
the other party. 
 

10.2  The District may release Administrator without cause by giving notice before March 15 of any 
year, with services to be concluded no later than June 30 of the same year in which the March 15 
notice is given.  Pursuant to Government Code Section 53260, in no event shall termination result 
in a payment to Administrator of more than the number of months remaining on the contract, or 
18 months, whichever is less. 

10.3  Assistant Superintendent, Curriculum and Instruction may terminate Administrator’s obligations 
under this Contract by giving the District at least thirty (30) days written notice in advance. 

10.4  In the event Assistant Superintendent, Curriculum and Instruction’ employment is terminated for 
cause, no further payment shall be made to Assistant Superintendent, Curriculum and Instruction 
under this Contract which shall be deemed terminated. 

11. TIME IS OF THE ESSENCE. 

 Time is of the essence with respect to all provisions in this Contract that specify a time for performance. 
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12. OTHER LAWS, RULES AND REGULATIONS. 

This Contract is subject to all applicable laws of the State of California, and to the lawful rules and 
regulations of the State Board of Education of California and the Board.  Said laws, rules and regulations 
are hereby made a part of the terms and conditions of this Contract as though fully set forth herein.  

 

IN WITNESS WHEREOF, the parties have entered into this Contract as of the day and year first above 
written. 

Governing Board, of and on behalf of, 

Rescue Union School District 

 

 

____________________________________ 

President  

 

 

____________________________________ 

Clerk  

 

 

____________________________________ 

David Lee Scroggins, Jr. 

 

Approved on ______________________, in Rescue, California, by the following vote: 

 

 AYES:   

 NOES:  

 ABSTAIN:  

 ABSENT:  

          Attest: 

  

____________________________________ 

Cheryl Olson, Board Secretary  



ITEM#:  20 
DATE:  May 21, 2019 

 
Rescue Union School District 

 
AGENDA ITEM:  Contract:  Assistant Superintendent of Business Services 
    
 
 
BACKGROUND: 
 
The Superintendent has the primary responsibility for organizing and establishing administrative and 
supervisory staff for instructional, business and operational affairs including selection, assignment and 
transfer of employees subject to approval by the Board. 
 
  
STATUS: 
 
In recognition of the exemplary job performance and evaluation of the Assistant Superintendent of 
Business Services, the Superintendent is recommending a contract extension of one year. 
 
 
FISCAL IMPACT: 
 
This amount will be incorporated into the Fiscal Year 2019-20 and subsequent year’s budgets. 
 
 
BOARD GOAL(S): 
 
Board Focus Goal II –   FISCAL ACCOUNTABILITY 

Keep the district fiscally solvent through prudent LCAP aligned budget processes 
in order to meet the needs of our students. 

Board Focus Goal IV – STAFF NEEDS 
Attract and retain diverse, knowledgeable, dedicated employees who are skilled 
and supported in their commitment to provide quality education for our students. 

Board Focus Goal VI – CULTURE OF EXCELLENCE 
Create and promote programs that support, reward and incentivize employees to 
perform at exceptional levels for the benefit of our students. 

 
 
RECOMMENDATION: 
 
The Board consider approval of the contract for the Assistant Superintendent of Business Services 
beginning July 1, 2019 to June 30, 2022. 
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EMPLOYMENT CONTRACT BETWEEN 
RESCUE UNION SCHOOL DISTRICT 

AND 
ASSISTANT SUPERINTENDENT, BUSINESS SERVICES (ADMINISTRATOR) 

This employment contract ("Contract") is made and entered into this 14th day of May, by and between 
Rescue Union School District, hereinafter "Board" or "District," and Sean Martin, hereinafter or "Assistant 
Superintendent, Business Services" or "Administrator." 

District hereby employs Sean Martin as Assistant Superintendent, Business Services of the District, subject 
to the terms and conditions herein specified and agreed to between the parties. 

1. TERM. 

1.1 In accordance with Education Code sections 45100 et seq. as applicable, District hereby employs 
Administrator for the remainder of the current year plus two (2) years, beginning, July 1 2018 
2019 , and terminating on June 30, 2021 2022 subject to the terms and conditions of this Contract. 

1.2 Annually, this Contract may be revised to reflect changes in salary, responsibilities, or other 
content areas mutually agreed upon by the District and Administrator. The timing of such 
amendments shall be aligned with Administrator's evaluation, as found in Section 9 below. 

1.3 Contingent upon Administrator receiving a satisfactory evaluation pursuant to this Contract; the 
Contract shall be extended for an additional year, so long as the term of the Contract does not at 
any time exceed three (3) years. This provision shall apply in each subsequent year of the Contract. 

2. DUTIES. 

2.1 The Assistant Superintendent, Business Services reports to the District's superintendent 
("Superintendent"). The Administrator is expected to be part of an administrative team that will 
provide the support and leadership necessary to carry out the mission of the District. 

2.2 Administrator shall perform the duties of the Assistant Superintendent, Business Services as set 
forth in the attached job description marked as Exhibit "A" and made a part of this Contract as if 
fully set forth herein. Administrator shall execute all powers and duties in accordance with the 
law, the then current policies adopted by the Board, the rules and regulations of the State Board 
of Education, and directives of the Superintendent. 

2.3 Additional duties may be assigned by the Superintendent as needed. 

3. WORK YEAR AND DUTY DAYS 

3.1 Administrator shall be required to render twelve (12) months of full and regular service to the 
District during each annual period covered by this Contract, for a work year of 222 days. 

3.2 If the Administrator works in excess of 222 days during the fiscal year, with the approval of the 
Superintendent, the Administrator may elect to carry over such days into the next fiscal year and/or 
be paid for such days at the Administrator's then-current daily rate. 
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3.3 The salary rate shall be calculated as the Annual Salary, as defined in section 5.1 herein, as 
amended from time to time in accordance with the terms of this contract, divided by Two Hundred 
Twenty-Two (222). If service for the full fiscal year is not performed, Assistant Superintendent, 
Business Services shall only receive compensation for that number of days proportional to those 
served during the fiscal year. If Administrator has taken in excess of that proportion, Administrator 
shall reimburse the District for the excess days. 

4. PROFESSIONAL MEETINGS/ACTIVITIES 

The Administrator shall endeavor to maintain and improve his professional competence by maintenance 
of membership in appropriate professional organizations and attendance at professional meetings and 
trainings at the local, state, and national level. The District shall reimburse Administrator for membership 
dues for ACSA and CASBO. The District will reimburse the Administrator for all reasonable expenses 
incurred in connection with these memberships and activities as permitted by state law and will count each 
attendance day as a duty day. 

5. SALARY 

5.1 Assistant Superintendent, Business Services' salary under this Contract shall be as provided on 
Step 1415 of the Board adopted Classified Management Salary Schedule ("Salary Schedule"). As 
of the date hereof, such total salary is One Hundred Forty-Three Thousand Two-hundred fifty-
four and 00/100ths Dollars ($143,254.00)  One Hundred Thirty-Nine Thousand Forty-One and 
00/100ths Dollars ($139,041.00) (as may be adjusted from time to time pursuant to the terms of 
this Contract, the "Annual Salary"). 

5.2 The parties hereto agree and acknowledge that Administrator shall advance one (1) step on the 
Salary Schedule upon completion of each fiscal year of service, and Administrator's Annual 
Salary shall be adjusted accordingly. Any adjustment in salary made during the life of this 
Contract shall be in the form of an amendment or an updated salary schedule, and shall become a 
part of this Contract. It is provided, however, that by so amending this Contract it shall not be 
considered that the Board has entered into a new contract with Administrator, nor that the 
termination date of the existing Contract has been extended. 

5.3 Each year the Annual Salary shall be made in twelve (12) monthly payments. When only a portion 
of any year is served, compensation shall be prorated. 

6. OTHER BENEFITS. 

6.1 Sick Leave. Assistant Superintendent, Business Services shall be entitled to twelve (12) days of 
sick leave per annum, which shall be cumulative. Under this Contract, if only a portion of any year 
is served, sick leave shall be adjusted proportionally. 

6.2 Fringe Benefits. Administrator shall be entitled to receive all fringe benefits of employment 
granted to other classified management employees of the District. Administrator will receive the 
district classified management health and welfare benefit cap and will pay the difference between 
the district cap and the cost of insurance premiums to purchase medical, dental, and vision 
insurance coverage. 
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6.3 Life Insurance. The District shall provide a term life insurance policy in the amount of One 
Hundred Thousand and 00/100ths Dollars ($100,000.00) for the Assistant Superintendent, Business 
Services, beneficiary to be designated by the Administrator. 

7. EXPENSES. 

7.1 District shall pay or reimburse Administrator for actual and necessary expenses incurred by 
Administrator in the performance of his duties, as permitted by state law and Board policy. 

7.2 Administrator shall receive a stipend for use of his own vehicle for travel within El Dorado County 
for District-related activities at the rate of Two-Thousand Four-Hundred and 00/100ths Dollars 
($2,400) annually, paid in monthly installments. No reimbursement will be received for travel 
within El Dorado County. Administrator shall be reimbursed for mileage for travel outside of El 
Dorado County for District business at the then current District approved rate for employee vehicle 
use reimbursement. 

8. OUTSIDE CONSULTING/SERVICE 

Any outside consulting/service performed by Administrator requiring prior Superintendent approval, is 
subject to provisions of the Education Code and related statutes and shall not interfere with the duties of 
Employee. Employee may perform such outside consulting/service for pay during the regular business 
week upon prior approval by Superintendent. 

9. EVALUATION 

The Superintendent shall evaluate and assess in writing the performance of the Assistant Superintendent, 
Business Services and the working relationship between the Administrator and the Superintendent at least 
once a year during the term of this Contract. This evaluation shall be based on the position description and 
the mutually agreed upon and specified goals and objectives in accordance with the procedures authorized 
in District policies. 

10. TERMINATION OF CONTRACT 

10.1 This Contract may be terminated by mutual consent of the parties hereto, provided, however, that 
the party seeking the termination shall provide no less than sixty (60) days of written notice to the 
other party. 

10.2 The District may release Administrator without cause by giving notice before March 15 of any 
year, with services to be concluded no later than June 30 of the same year in which the March 15 
notice is given. Pursuant to Government Code Section 53260, in no event shall termination result 
in a payment to Administrator of more than the number of months remaining on the contract, or 
18 months, whichever is less. 

10.3 Assistant Superintendent, Business Services may terminate Administrator's obligations under this 
Contract by giving the District at least thirty (30) days written notice in advance. 

10.4 In the event Assistant Superintendent, Business Services' employment is terminated for cause, no 
further payment shall be made to Assistant Superintendent, Business Services under this 
Contract which shall be deemed terminated. 
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11. TIME IS OF THE ESSENCE. 

Time is of the essence with respect to all provisions in this Contract that specify a time for performance. 

12. OTHER LAWS, RULES AND REGULATIONS. 

This Contract is subject to all applicable laws of the State of California, and to the lawful rules and 
regulations of the State Board of Education of California and the Board. Said laws, rules and regulations 
are hereby made a part of the terms and conditions of this Contract as though fully set forth herein. 

IN WITNESS WHEREOF, the parties have entered into this Contract as of the day and year first above 
written. 

Governing Board, of and on behalf of, 

Rescue Union School District 

 

President 

____________________________________ 

Clerk 

 

____________________________________ 

Sean Martin 
 

Approved on  in Rescue, California, by the following vote: 
 

AYES: 

NOES: 

ABSTAIN: 

ABSENT: 

Attest: 
 

 
Cheryl Olson, Board Secretary 



 ITEM #:  21 
 DATE:   May 21, 2019 
 

RESCUE UNION SCHOOL DISTRICT 
 
AGENDA ITEM:    P-2 Attendance Report 
 
 

BACKGROUND: 
 
The main funding stream for school districts is the Local Control Funding Formula (LCFF) and 
is based on the average daily attendance (ADA) of students enrolled in the district. The State 
requires districts to submit an attendance report in May (P-2) that discloses the district’s average 
daily attendance for all full school months through April 15th. 
 
STATUS: 
 
The attached P-2 Report is presented for your review.  The P-2 report shows a total ADA of 
3,520.77, which is s year over year decrease of 1.36 ADA from 2017-2018 P-2 ADA (3,522.13). 
 

For districts experiencing declining enrollment, funding is based on the greater of the current 
year or prior year P-2 ADA.  For the last several years, we have been funded on prior year ADA, 
due to declining enrollment.  
 

 
FISCAL IMPACT: 
 
There is no impact to the current year budget.  Revenues that are budgeted based on current year 
ADA, such as Lottery, will be adjusted after the annual report in June. 
 
 
BOARD GOAL: 
 
Board Focus Goal II – FISCAL ACCOUNTABILITY: 

Keep the district fiscally solvent through prudent LCAP aligned budget processes 
in order to meet the needs of our students. 

 
 
RECOMMENDATION: 
 
For Board Review – No Action Necessary 





















 
 
 ITEM #:  22 
 DATE:  May 21, 2019 
 

RESCUE UNION SCHOOL DISTRICT 
 
AGENDA ITEM: Adoption of Resolution #19-07  
 To Review and Establish Fund Balance Policies   
 
 
 
BACKGROUND: 
 
The Governmental Accounting Standards Board (GASB) issued Standard 54 which changed 
the requirements for how fund balances are displayed. The Board adopted a policy 
implementing this standard in June of 2011 which required an annual review and revised these 
policies in May of 2013.   

 
STATUS: 
 
This resolution fulfills the GASB requirement to review and establish the fund balance policies 
for the District on an annual basis.  
 
 
FISCAL IMPACT: 
 
The fund balance policies will be incorporated in the 2019-2020 Fiscal Year Budget. 
 
 
BOARD GOAL: 
 
Board Focus Goal II – FISCAL ACCOUNTABILITY 
  Keep the district fiscally solvent through prudent LCAP aligned budget  
  processes in order to meet the needs of our students. 
 
 
RECOMMENDATION: 
 

District staff recommends the Board of Trustees approve Resolution #19-07 reviewing and 
establishing fund balance policies. 

 
 
 
 



Rescue	Union	School	District	
RESOLUTION	NO.	19‐07	

	
TO	REVIEW	AND	ESTABLISH	FUND	BALANCE	POLICIES	

	
	
WHEREAS,	at	a	regular	meeting	of	the	Rescue	Union	School	District	Board	of	Trustees	held	on	June	28,	
2011,	the	Board	adopted	Resolution	11‐13	establishing	a	minimum	fund	balance	and	
	
WHEREAS,	the	Governmental	Accounting	Standards	Board	(GASB)	Standard	54	requires	the	policy	to	
be	revisited	each	year	and	
	
WHEREAS,	Resolution	13‐09	revised	the	policy	on	May	14,	2013	and	
	
WHEREAS,	the	Rescue	Union	School	District	wishes	to	continue	to	employ	the	minimum	fund	balance	
policy	established	by	Resolution	13‐09	
	
NOW	THEREFORE	BE	IT	RESOLVED	that	the	Board	of	Trustees	hereby	adopts	the	following	policy:	
	
FUND	BALANCE	POLICY		
	

Fund	balance	measures	the	net	financial	resources	available	to	finance	expenditures	of	future	periods.	
The	 District’s	 Unassigned	 General	 Fund	 Balance	 will	 be	 maintained	 to	 provide	 the	 District	 with	
sufficient	working	capital	and	a	margin	of	safety	to	address	local	and	regional	emergencies	without	
borrowing.	The	Unassigned	General	Fund	Balance	may	only	be	appropriated	by	resolution	of	the	Board	
of	Trustees.	
	

Fund	Balance	of	the	District	may	be	committed	for	a	specific	source	by	formal	action	of	the	Board	of	
Trustees.	Amendments	or	modification	to	the	committed	fund	balance	must	also	be	approved	by	formal	
action	of	the	Board	of	Trustees.	Committed	fund	balance	does	not	lapse	at	year‐end.	The	formal	action	
required	to	commit	fund	balance	shall	be	by	board	resolution	or	majority	vote.	
	
The	 Board	 of	 Trustees	 delegates	 authority	 to	 assign	 fund	 balance	 for	 a	 specific	 purpose	 to	 the	
Superintendent	or	designee	of	the	District.	
	

For	purposes	of	fund	balance	classification,	expenditures	are	to	be	spent	from	restricted	fund	balance	
first	and	then	unrestricted.		Expenditures	incurred	in	the	unrestricted	fund	balances	shall	be	reduced	
first	from	the	committed	fund	balance,	then	from	the	assigned	fund	balance	and	lastly,	the	unassigned	
fund	balance.	
	

The	Board	of	Trustees	recognizes	that	good	fiscal	management	comprises	the	foundational	support	of	
the	 entire	 District.	 To	make	 that	 support	 as	 effective	 as	 possible,	 the	 Board	 intends	 to	maintain	 a	
minimum	fund	balance	of	10%	of	the	District's	general	fund	annual	operating	expenditures.	If	a	fund	
balance	drops	below	10%,	it	shall	be	recovered	at	a	rate	of	1%	minimally,	each	year.	
	

This	policy	should	be	revisited	each	year	for	review.	
	

The	above	Resolution	is	adopted	this	21st	day	of	May	2019.	
	
	 Ayes:			 				 	 Nays:			 				 	 Abstain:			 	 	
	
	 	 	 	 	 	 	
Board	President	
	
	 	 	 	 	 	 	
Board	Clerk	



	 ITEM #:  23 
 DATE:  May21, 2019 
 

RESCUE UNION SCHOOL DISTRICT 
 
 
AGENDA ITEM:  Budget Revisions and Transfers - Resolution No. 19-08  
  
 
 
BACKGROUND: 
 
Board policy requires that all budget revisions and transfers between expenditure 
classifications be approved by a majority vote of the board. (BP 3110 (a))  
 
 
STATUS: 
 
The district budget will be adjusted for additional revisions and necessary transfers that reflect 
operating conditions through the end of the 2018-2019 fiscal year.   
 
 
FISCAL IMPACT: 
 
 None 
 
 
BOARD GOAL: 
 
Board Focus Goal II – FISCAL ACCOUNTABILITY: 

Keep the district fiscally solvent through prudent LCAP aligned budget 
processes in order to meet the needs of our students.  

 
 
RECOMMENDATION: 
 
The Board of Trustees give approval to the District Superintendent, or designee, in accordance 
with the provisions of Section 42601 of the Education Code, to make budget transfers and 
revisions to the current year budget as may be necessary to permit payments of the obligations 
that the School District incurred during the 2018-2019 school year, as recommended by 
administration. 
 
 
 



RESCUE UNION SCHOOL DISTRICT 
RESOLUTION NO. 19-08 

BUDGET REVISIONS AND TRANSFERS 
 
 

On motion of member ________________________________________, seconded by member 
____________________________________ the following resolution is adopted: 
 

BE IT RESOLVED, that the Board of Trustees of the Rescue Union School District hereby 
gives approval to the District Superintendent, or his designee, in accordance with the provisions 
of Section 42601 of the Education Code, to make such transfers between expenditures on the 
District budget as may be necessary to permit payments of the obligations that the school district 
incurred during the 2018-2019 school year. 
 
PASSED AND ADOPTED by the Board of Trustees by the following vote on the 21st  day of May, 
2019. 
 
 
AYES: 
 
 
NOES: 
 
 
ABSENT: 
 
 
ABSTAIN: 
 
 

____________________________ 
        President of the Board of Trustees 
 
 
ATTEST: 
 
 
_________________________________ 
Clerk of the Board of Trustees 



 ITEM #:  24 
 DATE:  May 21, 2019 
 

RESCUE UNION SCHOOL DISTRICT 
 
AGENDA ITEM: Out-of-State Travel/Conference 
  
 
 
 
BACKGROUND:   
 
This conference for school transportation professionals will explore the latest best practices 
in providing leadership and service that can help to improve operations and safety while 
getting more quantifiable results from transportation teams. 
 
 
STATUS: 
 
Transportation Driver Trainer, Claudia (Dee) Spillers, would participate in the International 
STN Expo Conference July 27-30, 2019 in Reno Nevada.  This event welcomes 
transportation professionals nationwide who want to learn the latest trends in training, 
products and services as well as to produce effective results for transportation teams and 
operations. 
 
 
FISCAL IMPACT: 
 
The training is projected to cost approximately $299.99 per person and associated costs 
would be covered by the district. 
 
 
BOARD GOAL: 
 
Board Focus Goal IV - STAFF NEEDS: 

Attract and retain, diverse knowledgeable, dedicated employees who are skilled and 
supported in their commitment to providing quality education for our students. 

 
 
RECOMMENDATION: 
 
The Board of Trustees approve participation at the International STN EXPO Conference in 
Reno Nevada for the Transportation Driver Trainer. 



 
AGREEMENT FOR LEGAL SERVICES

 
This agreement is by and between Rescue Union School District (“Client”) and the law firm of
Fagen Friedman & Fulfrost LLP (“Attorney”). In consideration of the promises and the mutual
agreements hereinafter contained, Attorney agrees to provide legal services to Client on the terms
set forth below effective July 1, 2019 through June 30, 2020:
 
1. CONDITIONS. This Agreement will not take effect, and Attorney will have no obligation to
provide legal services, until Client returns a signed copy of this Agreement.
 
2. SCOPE OF SERVICES. Client hires Attorney as its legal representative/counsel with respect to
matters Client specifically refers to Attorney. Attorney will provide those legal services reasonably
required to represent Client. Attorney will take reasonable steps to keep Client informed of progress
and to respond to Client’s inquiries.
 
3. CLIENT’S DUTIES. Client agrees to cooperate with Attorney and to communicate with
candor while keeping the Attorney apprised of any information or developments which may come
to Client’s attention, to abide by this Agreement, to pay Attorney’s bills on time and to keep
Attorney advised of Client’s address and telephone number. Client will assist Attorney in providing
information and documents necessary for the representation in the described matter.
 
4. CONSULTANT SERVICES. Attorney may provide consulting services in addition to or in
support of the legal services provided pursuant to this Agreement, through qualified non-attorney
Communication Services and Education Consultants.  These services are intended to support Client
with communications work or educational consultant services related to labor and employment
matters, special education and student matters, high-profile litigation and settlement agreements, in
addition to employee, community, inter-governmental and media relations.
 
5. EMAIL COMMUNICATIONS/CLOUD-BASED COMPUTING.  In order to provide Client
with efficient and convenient legal services, Attorney will frequently communicate and transmit
documents using e-mail.  In addition, Attorney uses a cloud computing service with servers located
in a facility other than Attorney’s office. Most of Attorney’s electronic data, including emails
and documents, are stored in this manner.  Although Attorney will take reasonable precautions to
keep email and other electronic data confidential and secure, because technology and cyber threats
continue to evolve, there may be risks communicating and storing electronic data in this manner,
including risks related to confidentiality and security.  By entering into this Agreement, Client is
consenting to such e-mail transmissions with Client and Client’s representatives and agents, as
well as to having communications, documents and electronic data pertinent to Client’s matter(s)
stored through a cloud-based service.
 
6. LEGAL FEES AND BILLING PRACTICES. Client agrees to pay by the hour, in minimum
units of one tenth (.1) of an hour, at Attorney’s prevailing rates for all time spent on Client’s matter
by Attorney’s legal personnel. Current hourly rates are noted in an attached rate schedule and the
actual rate billed is based on the attorney’s number of years of experience.
 
The rates on this schedule are subject to change on 30 days’ written notice to client. If Client
declines to pay any increased rates, Attorney will have the right to withdraw as Attorney for Client.
The time charged will include the time Attorney spends on telephone calls relating to Client’s
matter, including calls with Client and other parties and attorneys. The legal personnel assigned
to Client’s matter may confer among themselves about the matter, as required and appropriate.
When they do confer, each person will charge for the time expended, as long as the work done is



reasonably necessary and not duplicative. Likewise, if more than one of the legal personnel attends
a meeting or other proceeding, each will charge for the time spent.
 
7. COSTS AND OTHER CHARGES. (a) Attorney will incur various costs and expenses in
performing legal services under this Agreement. Except as otherwise stated, Client agrees to pay
for all costs, disbursements and expenses in addition to the hourly fees. These include fees fixed
by law or assessed by public agencies, messenger and other delivery fees, out of office copying/
reproduction costs, and travel costs (including mileage charged at the standard IRS rate, parking,
transportation, meals and hotel costs, if applicable), and other similar items. The following costs
shall not be charged:
 

In office Photocopying No Charge
Facsimile Charges No Charge
Postage No Charge
On-line Legal Research Subscriptions No Charge
Administrative Overhead No Charge

     
(b) Out of town travel. Client agrees to pay transportation, meals, lodging and all other costs of any
necessary out-of-town travel by law firm personnel. Client will also be charged the hourly rates
for the time legal personnel spend traveling.
 
(c) Consultants and Investigators. To aid in the representation in Client’s matter, it may become
necessary to hire consultants or investigators. Client agrees to pay such fees and charges.
 
8. BILLING STATEMENTS. Attorney will send Client monthly statements for fees and costs
incurred. Each statement will be payable within thirty (30) days of its mailing date. An interest
charge of one percent (1%) per month shall be assessed on balances that are more than thirty (30)
days past due. Client may request a statement at intervals of less than 30 days. If Client requests a
bill, Attorney will provide one within 10 days. The statements shall include the amount, rate, basis
of calculation or other method of determination of the fees and costs, which costs will be clearly
identified by item and amount.
 
9. DISCHARGE AND WITHDRAWAL. Client may discharge Attorney at any time. Attorney
may withdraw with Client’s consent, for good cause or as allowed or required by law upon ten (10)
days written notice. Good cause includes Client’s breach of this Agreement, refusal to cooperate
or to follow Attorney’s advice on a material matter or any fact or circumstance that would render
Attorney’s continuing representation unlawful or unethical. When Attorney’s services conclude, all
unpaid charges will immediately become due and payable. Following the conclusion of Attorney's
representation of Client, Attorney will, upon Client's request, deliver to Client the Client file(s)
and property in Attorney's possession, whether or not Client has paid for all services.  If Client has
not requested delivery of the files, Attorney may destroy all such files in its possession seven (7)
years after the conclusion of the representation.
 
10. DISCLAIMER OF GUARANTEE AND ESTIMATES. Nothing in this Agreement and
nothing in Attorney’s statements to Client will be construed as a promise or guarantee about the
outcome of the matter. Attorney makes no such promises or guarantees. Attorney’s comments about
the outcome of the matter are expressions of opinion only. Actual fees may vary from estimates
given.
 
11. ENTIRE AGREEMENT. This Agreement contains the entire agreement of the parties. No
other agreement, statement, or promise made on or before the effective date of this Agreement will
be binding on the parties.
 
12. MODIFICATION BY SUBSEQUENT AGREEMENT. This Agreement may be modified
by subsequent agreement of the parties only by an instrument in writing signed by both of them or
an oral agreement only to the extent that the parties carry it out.
 



13. SEVERABILITY IN EVENT OF PARTIAL INVALIDITY. If any provision of this
Agreement is held in whole or in part to be unenforceable for any reason, the remainder of that
provision and of the entire Agreement will be severable and remain in effect.
 
14. MEDIATION CLAUSE. If a dispute arises out of or relating to any aspect of this Agreement
between the Client and Attorney, or the breach thereof, and if the dispute cannot be settled through
negotiation, Attorney and Client agree to use mediation before resorting to arbitration, litigation,
or any other dispute resolution procedure.
 
15. EFFECTIVE DATE. This Agreement will govern all legal services performed by Attorney
on behalf of Client commencing with the date Attorney first performed services. The date at the
beginning of this Agreement is for reference only. Even if this Agreement does not take effect,
Client will be obligated to pay Attorney the reasonable value of any services Attorney may have
performed for Client.
 
THE PARTIES HAVE READ AND UNDERSTOOD THE FOREGOING TERMS AND AGREE
TO THEM AS OF THE DATE ATTORNEY FIRST PROVIDED SERVICES. THE CLIENT
SHALL RECEIVE A FULLY EXECUTED DUPLICATE OF THIS AGREEMENT.
 
IN WITNESS WHEREOF, the parties have signed this Agreement for Legal Services.
 

Rescue Union School District  Fagen Friedman & Fulfrost LLP

   
Chris Keeler

Type or Print Name
 

 Name

  
Managing Partner

Type or Print Title
 

 

Title

 
 
 

District Authorized Signature
 

 

Signature

DATE:______________________________  DATE: March 27, 2019
 



 

 

PROFESSIONAL RATE SCHEDULE
 

Rescue Union School District
July 1, 2019 through June 30, 2020

 
1.   HOURLY PROFESSIONAL RATES
 
   Client agrees to pay Attorney by the following standard hourly rate:
 

Associate $210 - $240 per hour
Partner $255 - $290 per hour
Of-Counsel $290 per hour
Paralegal/Law Clerk $130 - $190 per hour
Paralegal/Law Clerk (Bar Admitted Outside CA) $210 per hour
Education Consultant $220 per hour
Communication Services Consultant $240 per hour

 
Travel time shall be charged only from the attorney's nearest office to the destination and
shall be prorated if the assigned attorney travels for two or more clients on the same trip.
If Client requests a specific attorney, Client agrees to pay for all travel time of that specific
attorney in connection with the matter.

 
2.   ON-SITE LEGAL SERVICES
 

At Client's discretion and by prior arrangement of Client and Attorney, Attorney may
provide regularly scheduled on-site legal services ("Office Hours") to address legal issues
that may arise in Client's day-to-day operations. Office Hours, which include time Attorney
spends at Client's facility as well as travel time, shall be provided at a reduced hourly rate
of 90% of the Attorney's standard hourly rate.

                                 
3.   COSTS AND EXPENSES
 

In office Photocopying No Charge
Facsimile Charges No Charge
Postage No Charge
On-line Legal Research Subscriptions No Charge
Administrative Overhead No Charge
Mileage IRS Standard Rate

 
Other costs, such as messenger, meals, and lodging shall be charged on an actual and
necessary basis.





Item #:  26 
Date:    May 21, 2019 

 
 

RESCUE UNION SCHOOL DISTRICT 
 
 
AGENDA ITEM: Classified Job Descriptions 
 
 
BACKGROUND: 
 
The Board approves all job descriptions.  The Director of Human Resources is recommending the revision of 
the attached job descriptions for legal compliance and to make consistent. 
 
 
STATUS: 
 
The Board will consider approval of the attached job descriptions: 
 

 Assistant Mechanic 
 Lead Mechanic 
 Office Clerk 
 Support Service Secretary 
 

 
 
FISCAL IMPACT: 
 
No impact. 
 
 
BOARD GOAL: 
 
Board Focus Goal IV – STAFF NEEDS: 

Attract and retain diverse, knowledgeable, dedicated employees who are skilled and supported in their 
commitment to provide quality education for our students. 

 
 
RECOMMENDATION: 
 
The Board consider approval of the updated job descriptions for classified employees. 
  
 
 



 

 

RESCUE UNION SCHOOL DISTRICT 
 
 
JOB TITLE:   Assistant Mechanic 
 
CLASSIFICATION:  Classified 
 
SUPERVISOR:  Transportation Supervisor Director of Transportation 
 
BASIC FUNCTION:  
With minimum supervision from the Transportation Supervisor  Director of Transportation and direction 
from the Mechanic, the Assistant Mechanic performs repairs and routine services on the District buses and 
automotive equipment, including both diesel and, gasoline and electric engines, and other equipment. 
 
REPRESENTATIVE DUTIES: 
 

 Assists the Mechanic in repairing all District vehicles and equipment 
 Safety check of buses   
 Perform road calls for accidents and/or assist any situation that may cause an immediate need of 

inspection or minor repair 
 Maintain a clean and safe work environment 
 Other duties as assigned 

 
KNOWLEDGE AND ABILITIES: 
 
KNOWLEDGE OF:   

 Manual and automatic transmissions as well as gas and diesel two-stroke engine repair 
 Electrical, starting, charging, steering, suspension, drive train and brake systems function 
 Mechanical methods, techniques and procedures 
 Proper lifting techniques;  
 Proper safety equipment and techniques when performing any job duties such as operating 

equipment, repairing equipment, lifting equipment; knowledgeable of complex exhaust after 
treatment.   

 
ABILITY TO:   

 Disassemble and assemble all types of engines, differentials, transmissions, after treatment systems, 
brakes;  

 Communicate effectively with Transportation staff and the ability to establish and maintain positive 
relationships.   

 The ability to accurately tell the difference between a possible safety concern and a non-dangerous 
concern in order to make repair decisions and maintain the safety of the lives in and around district 
vehicles 

 Understand the Transportation department and its responsibility to the District. 
 Research technical manuals, wiring diagrams, and computer programs.   

 
 

EDUCATION AND EXPERIENCE:   
 Minimum of a high school diploma or G.E.D. equivalent 
 Two years experience in a similar position 



 

 

 
 
LICENSES AND REQUIREMENTS: 

 Possession of or ability to attain a valid Class B California driver’s license with Air Brake and 
Passenger endorsements 

 Pre-employment drug and alcohol screening 
 Pass SIA entrance exam 
 Tuberculosis (TB) Test clearance 
 Criminal Department of Justice Fingerprint/Background Clearance 
 Demonstrated skills through proficiency testing 
 Supply your own basic set of standard heavy-duty vehicle mechanic tools 

 
WORKING CONDITIONS: 
 
ENVIRONMENT:  Sometimes required to work in extreme weather conditions. 
 
PHYSICAL DEMANDS:  

 Frequent lifting or moving of heavy parcels, machines or equipment 
 Bending at the waist, kneeling or crouching;  
 Reaching overhead, above the shoulders and horizontally;  
 Frequent activity requiring full body exertion.   
 Dexterity of hands and fingers 

 
Revised:  4/5/2017 



RESCUE UNION SCHOOL DISTRICT 
 

 
JOB TITLE:  Lead Maintenance Technician 
 
SUPERVISOR: Under the supervision of the Director of Facilities Maintenance 
and Operations Coordinator 
  
BASIC FUNCTION: 
To perform skilled work in the maintenance and repair of district buildings, facilities, and 
equipment in areas of building trades to include HVAC, electrical, plumbing, carpentry, 
and painting. These activities are required to maintain an environment that is safe and 
appropriate to the maximum learning for all students in the Rescue Union School District. 
 
REPRESENTATIVE DUTIES:   
 

 Performs a variety of skilled work in the maintenance and repair of District 
buildings, facilities, and equipment 

 Receives approved work orders and determines necessary tools, materials, and 
equipment needed to complete assignment 

 Performs carpentry work in the alteration, repair, and maintenance of buildings, 
including partitions, cabinets, floors, roofs, doors, windows, fences, furniture, 
sheds, scaffolds, and forms 

 May perform minor new construction such as sheds, fences, retaining walls, etc 
 Fits doors, windows, and screens 
 Installs and makes repairs to electrical wiring, switches, outlets, fixtures, and 

motors 
 Paints buildings and performs other painting tasks assigned; scrapes, sands, fills, 

or in other manner prepares surfaces for painting or repainting 
 Patches and repairs roofs and gutters 
 Cuts, threads, assembles, and installs pipe 
 Installs and makes repairs and adjustments to plumbing fixtures and equipment 

including pipes, washers and gaskets, faucets, drinking fountains, floats, and 
valves 

 Installs and makes repairs and adjustments to HVAC systems and units 
 Repairs and/or replaces door hinges, locks, thresholds, door closure, doorjambs, 

and panic hardware 
 Installs and makes repairs to key locks and locksets including pin sets 
 Makes keys and maintains the district key identification system 
 Maintain Energy Management System (EMS) 
 Cleans and performs maintenance and adjustments to heating/air conditioning 

units; changes filters, checks pilot lights, etc 
 Mixes, pours, and finishes concrete, stucco, and plaster 
 Installs and repairs sprinkler lines 
 Maintains tools and equipment in safe operating condition 
 Replaces window glass and repairs damage to walls 



 Performs welding work in repairing playground equipment, furniture, and fixtures 
 Replace and install new playground equipment 
 Operates a variety of hand and power tools including saws, welders, (acetylene 

and electric) drills, pipe threader, joiners 
 Loads and transports needed tools and equipment to work sites 
 Maintains work logs and records related to completed work tasks 
 Assists in the distribution of district supplies and equipment 
 Monitors and responds to District radio communication networks 
 Performs other duties similar to the above in scope and function as required  

 
KNOWLEDGE AND ABILITIES: 
 
KNOWLEDGE OF: 
Methods, practices, and materials used in several areas of the building trades including 
electrical, plumbing, carpentry, and painting repairs safe use and operation of a variety of 
tools and equipment used in building and equipment repair/maintenance. 
 
ABILITY TO: 

 Use and operate safely a variety of hand and power tools, and other equipment 
used in building/equipment maintenance work 

 Read and interpret blueprints, sketches, and diagrams 
 Communicate effectively in both oral and written forms 
 Perform basic arithmetical calculations using addition, subtraction, multiplication, 

and division 
 Effectively estimate the scope of work assignments and to secure the necessary 

tools and materials to complete each assignment 
 Meet the physical requirements necessary to safely and effectively perform the 

required duties 
 Establish and maintain effective work relationships with those contacted in the 

performance of required duties 
 Perform heavy physical labor requiring the ability to lift, carry, push, pull, and 

move heavy objects or materials 
 
WORKING CONDITIONS: 
 
ENVIRONMENT: 
Outdoor environment; exposure to dust, chemicals, variances in temperature, and 
equipment with moving parts.  May be exposed to the extremes of outdoor environment 
and conditions. May be exposed to noises. 
 
PHYSICAL REQUIREMENTS: 
Strength and energy sufficient to maintain a rigorous work schedule involving driving 
and/or continuous, heavy physical exertion; hearing and speaking to exchange 
information; seeing to perform assigned duties; standing for extended period of time; 
dexterity of hands and fingers to operate equipment; kneeling, bending at the waist, and 
reaching overhead, above the shoulders and horizontally to perform assigned duties, 
lifting heavy objects. 



 
 Regularly performs heavy physical labor requiring ability to lift, carry, push, pull, 

and move heavy objects or materials. 
 

 Requires great physical demand for strength and endurance, involving heavy 
physical exertion.  

 
 May be exposed to the extremes of outdoor environment and conditions. May be 

exposed to noises. 
 
LICENSES AND CERTIFICATES: 
 

 A valid Class C California driver’s license 
 TB test clearance 
 California Department of Justice fingerprint clearance 
 May be required to possess or obtain an HVAC EPA Freon Certification 
 Pass SIA Entrance Evaluation 

 
Board Adopted: February 4, 2003 



RESCUE UNION SCHOOL DISTRICT 
 

JOB TITLE:  Office Clerk  
 
SUPERVISOR: Site/Department Administrator Superintendent 
  
BASIC FUNCTION:      Answer phones and greet visitors.  Provide general information 
and assistance.  Type, file and perform general clerical work of average difficulty.  
Deliver district mail to all sites.  To perform a variety of general clerical support 
activities, including, typing, filing, telephoning and record keeping, supporting the 
Administrative Assistant. 
 
REPRESENTATIVE DUTIES:   
 
Types with accuracy from rough draft, copy or notes, reports, schedules, forms, bulletins, 
or other documents and material.   
 
Compiles office information.  
 
Operates office equipment.  
 
Operates computerized word processing equipment.  
 
Greets the public and school personnel and directs them to proper office or department.  
 
Maintains a media coverage file.  
 
Files and keeps records as needed.  
 
Performs other duties as required.  

 Serve as primary receptionist/clerk for the district office – answer, screen, and 
route incoming calls taking messages as necessary and routing to appropriate 
office personnel 

 Serve as an information resource for the public, and district staff 
 Receive and greet visitors referring them to the appropriate office personnel 
 Receive, sort, distribute, and sign for incoming and outgoing mail and packages 
 Operate district postage meter, keeping track of charges and requesting meter 

money when necessary 
 Type a variety of letters, reports, schedules, and memorandums as needed 
 Assist with school registration packets during summer months 
 Assist Administrative Assistant in processing and distributing interdistrict and 

intradistrict transfers, maintaining computerized records and generating summary 
reports and communication with parents 

 Responsible for processing flyer applications, distribution and posting on district 
website, as needed 

 Copy, scan and collate materials as needed 



 Assist with various projects to include data entry and/or creating spreadsheets. 
 Deliver mail districtwide, as needed 
 Performs other related duties, as needed 

 
EDUCATION AND EXPERIENCE:  Two years of responsible and varied typing and 
clerical experience requiring some contact with the public is desirable.  Completion 
of the 12th grade or equivalent with some computer training.  

 Minimum high school diploma or GED 
 Two years of basic clerical experience (data entry, typing, computer skills, filing, 

and organizing) 
 Previous experience with the general public is desirable 

 
KNOWLEDGE AND ABILITIES: 
 
KNOWLEDGE OF:   
 

 Methods and practices of record-keeping; 
 General office practices 
 Operation of office equipment; 
 Filing systems; 
 Receptionist and telephone techniques; 
 Modern office machines and computers including current word processing, 

database, and spreadsheets 
 Proper office methods and practices including filing systems, business 

correspondence, receptionist and telephone etiquette 
 Correct English usage, spelling, grammar and punctuation.  

 
 
ABILITY TO: 
 

 Understand and carry out both general oral and written instructions 
 Type at a speed of 50 words per minute from ordinary manuscript or from printed 

or typed written matter. 
 Effectively utilize computer and computer technology for information 

management and data gathering 
 Type accurately at minimum speed of 50 words per minute from ordinary 

manuscript or from printed or typed written material 
 Maintain the confidentiality and security of sensitive information and files 
 Communicate effectively in both oral and written form 

 
WORKING CONDITIONS: 
 
ENVIRONMENT: 
 

 Indoor work environment.   



 
 
PHYSICAL ABILITIES: 
 

 Light physical effort; 
 Occasional standing or walking;  
 Periodic handling of lightweight parcels or supplies. 
 Occasional lifting of medium weight materials and/or occasional climbing, 

stooping. 
 
LICENSES AND CERTIFICATIONS:  A valid Class 3 California driver’s license and 
evidence of appropriate automobile insurance based on DMV regulations may be 
required, TB test and Department of Justice fingerprint clearance, proficiency testing. 
 
LICENSES AND REQUIREMENTS: 
 

 TB test clearance 
 Department of Justice clearance 
 Proficiency testing 
 Valid California driver’s license 

 
 
Board Adopted:   
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RESCUE UNION SCHOOL DISTRICT 
 
 
JOB TITLE:   SUPPORT SERVICES SECRETARY 
 
SUPERVISOR: Site/Department Administrator   
 
BASIC FUNCTION:   Perform responsible and complex support activities for special programs and/or 
departments.  Position requires knowledge of one program/department and an understanding of that 
program/department’s role in the District. 
 
 
REPRESENTATIVE DUTIES: 
 

 Maintains/monitors site/department budgets, handles money as required.  
 Maintains personnel attendance, schedules substitutes as needed. 
 Communicates information to staff, the public, other districts or agencies as required. 
 Ensures compliance with financial, legal and district requirements; provides information and/or 

direction as may be required. 
 Supports assigned program/department for the purpose of providing assistance and secretarial 

support; departments .  Departments may have different requirements, e.g. two-way radio 
dispatching, bus fee program, route and field trip scheduling and bus driver regulatory 
licenses/certificates in Transportation; work order processing in Maintenance, budgets, accounts 
receivable as appropriate. 

 Prepares written materials, e.g. brochures, newsletters, etc. for the purpose of conveying 
information regarding program/department activities and procedures. 

 Composes documents, e.g. correspondence, agendas, reports, for the purpose of communicating 
information to district personnel, the public, public agencies, etc. ; dDevelops and maintains 
computer files and databases. 

 Monitors assigned activities, e.g. district requirements, program budgets, critical timelines, etc. 
for the purpose of ensuring compliance with financial, legal and/or administrative requirements. 

 Processes documents and materials, e.g. schedules, agendas, mail, etc. for the purpose of 
disseminating information to appropriate parties. 

 Responds to inquiries of staff, the public, parents and/or students for the purpose of providing 
information and/or direction as required. 

 Evaluates situations, e.g. involving other staff, students, parents, the public, etc. for the purpose 
of taking appropriate action and/or directing to appropriate personnel for resolution. 

 Attends meetings as assigned for the purpose of conveying and/or gathering information 
required to perform functions. 

 Answers phones, manages voicemail system. 
 Performs other related duties as assigned. 

 
EDUCATION AND EXPERIENCE: 
 
Minimum high school diploma or GED equivalent.  Strong secretarial skills such as accounting, typing, 
computer, filing, organization, and math. 
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KNOWLEDGE AND ABILITIES: 
 
KNOWLEDGE OF: 
 

 Computer programs (Wword, Eexcel, email, etc.). 
 Secretarial procedures.   
 Practices and/or policies of the District. 
 Filing and classifying. 
 Typing. 
 Simple to complex mathematical computations. 
 Handling money.  
 Advanced and complex recordkeeping. 
 Storekeeping and inventory. 

 
ABILITY TO: 
 

 Communicate effectively with students, parents, district employees, or outside agencies 
involving the exchange, dissemination or interpretation of information.   

 Requisition supplies or items of equipment. 
 Effectively communicate with courtesy and discretion. 
 Work with confidential information appropriately. 

 
WORKING CONDITIONS: 
 
ENVIRONMENT: 
 

 Indoor work environment. 
 
PHYSICAL ABILITIES: 
 

 Moderate physical exertion   
 Occasional lifting of medium weight materials and/or occasional climbing, stooping 

 
 
REQUIREMENTS: 
 

 TB test clearance  
 California Department of Justice fingerprint clearance 
 Proficiency testing 
 Additional licenses and certificates may be required for specific departments.  

 
 
 
 
Board Adopted:  February 12, 2008 



Item #:  27 
Date:    May 21, 2019 

 
 

RESCUE UNION SCHOOL DISTRICT 
 
 
AGENDA ITEM: Confidential Job Descriptions 
 
 
BACKGROUND: 
 
The Board approves all job descriptions.  The Director of Human Resources is recommending the revision of 
the attached job descriptions for legal compliance and to make consistent. 
 
 
STATUS: 
 
The Board will consider approval of the attached job descriptions: 
 

 Administrative Assistant 
 Personnel Technician 

 
 
FISCAL IMPACT: 
 
No impact. 
 
 
BOARD GOAL: 
 
Board Focus Goal IV – STAFF NEEDS: 

Attract and retain diverse, knowledgeable, dedicated employees who are skilled and supported in their 
commitment to provide quality education for our students. 

 
 
RECOMMENDATION: 
 
The Board consider approval of the updated job descriptions for confidential employees. 
  
 
 



RESCUE UNION SCHOOL DISTRICT 
 
JOB TITLE:   ADMINISTRATIVE ASSISTANT 
 
SUPERVISOR:  Superintendent/Assistant Superintendent, Curriculum and Instruction (C&I) 
 
BASIC FUNCTION:  Under general direction of the Superintendent and Asst. Supt., C&I, assist by 
planning, coordinating and participating in the support activities related to the responsibilities of the 
district.  Receives limited supervision within a broad framework of standard policies and procedures.  
Requires initiative and exercise of independent judgment in the application and follow through of 
administrative decisions and policy making; requires extensive public and organizational contact and 
accurate interpretation of district policies, procedures, standards and requirements; maintain 
confidentiality regarding all information, particularly employer-employee relations.  Supervises other 
staff when required. 
 
REPRESENTATIVE DUTIES: 
 

 Process administrative details not requiring the immediate attention of the Superintendent 
 Perform varied and responsible secretarial duties to assist in the processing and completion of 

administrative operations for the Superintendent 
 Act as an information resource regarding the district's policies and procedures; receive and 

interview callers; give information where judgment, knowledge and interpretations are utilized, 
especially in the proper handling of confidential files or information 

 Drafts, types, assembles and delivers distributes Board packets Coordinate the preparation and 
distribution of school board agendas and all necessary materials for meetings of the Board of 
Trustees 

 Attends Board meetings; takes minutes, summarizes actions taken for appropriate review; 
maintains official records of Board meetings; follows up on all items requiring action after 
Board meeting in accordance with instructions from the Superintendent Attend and serve as the 
official recorder at all meetings of the Board of Trustees and maintains official meeting records 
and board resolutions 

 Prepare a variety of complex letters and documents, including such materials as resolutions, 
manuals, statistical reports, and including the composition of memos, correspondence, 
procedural matters and contract preparations 

 Take and transcribe all regular and special meeting minutes, designated conferences, 
confidential correspondence and reports as directed by the Superintendent 

 Maintain files on matters in progress and expedites their completion 
 Prepare information needed for administrative decisions and to facilitate the implementation of 

district policies and programs 
 Coordinate, supervise and monitor special projects, assignments and activities as assigned 
 Provide assistance to all personnel for the desired operation of the district administrative offices 
 Handles and works well under frequent high stress level situations 
 Interviews Interact with office visitors and telephone callers and answers questions, 

receives/resolves complaints and may initiate action; provides requested information or refers to 
appropriate source 

 Coordinates with district office personnel to ensure that requests are completed as needed 
 Assumes primary responsibility for maintaining Board policies y manuals and revisions 

Supervise and maintain the official district policy and administrative regulation handbook, and 
acts as the District’s information office for GAMUT Online 

 Screen telephone calls and greet visitors to the Superintendent’s office 



 Research a variety of topics (e.g. current practices, policies, education codes, board agenda 
items, parental complaints, legal updates, etc.) for the purpose of providing information and/or 
recommendations and/or addressing a variety of administrative requirements 

 Direct and coordinate the work of other employees under his/her supervision in a lead capacity 
 Receive complaints, take corrective action or refer as appropriate for resolution 
 Arranges interviews, appointments, schedules and itineraries; Maintains and manages detailed 

calendar for Superintendent 
 Compiles and organizes information for the preparation of special reports as assigned 
 Transmits orders, decisions and memoranda from the Superintendent and Board members 

 
 Performs other related duties as required 

 
 
EMPLOYMENT STANDARDS: EDUCATION AND EXPERIENCE: 
 
Training and Experience:  Any combination of training and experience which would indicate possession 
of the knowledge, skills and abilities listed herein.  Completion of the 12th grade Possession of high 
school diploma and minimum of five years of varied and responsible advanced secretarial training 
experience involving decision making. 
 
KNOWLEDGE AND ABILITIES: 
 
KNOWLEDGE OF: 
 

 Knowledge of proper office methods and practices 
of the district including filing systems, business 
correspondence, receptionist and telephone techniques; 

 Accounting  
 Report writing 
 Proper English usage, functions,  both written and verbal 

policies, rules and regulations. 
 
Abilities ABILITY TO: 
 

 Ability to understand and independently carry out complex oral and written instructions 
 Learn, interpret and successfully apply assigned unit's  District policies, procedures, rules and 

regulations 
 Apply good judgment in recognizing the scope of authority as delegated; analyze situations and 

make decisions on procedural matters without immediate supervision 
 Maintain the security and confidentiality of specified records and information 
 Handle frequent, high stress levels 
 Communicate effectively in both oral and written form 
 Take and accurately transcribe texts of meetings for successful job performance 
 Type accurately at 50 to 60 words per minute 
 Use a computer  Intermediate computer skills including intermediate or advanced knowledge of 

Word and Excel 
 Establish and maintain effective working relationships with those contactedin the performance 

of required duties. 
 
Physical Effort/Working Environment:  



 
WORKING CONDITIONS: Indoor work environment with frequent night meetings.   
 
PHYSICAL REQUIREMENTS:  Light physical effort with occasional standing or walking; periodic 
handling of light weight parcels or supplies.  May be required to set-up sound system and seating for 
Board meetings. 
 
Licenses and Certificates:   
 
LICENSES AND REQUIREMENTS: 
 
 TB test clearance 
 Valid California Driver’s License 
 Department of Justice clearance 

 
A valid Class 3 California driver's license, as well as valid First Aid and CPR certificates. 
 
 
 
Board Adopted: January 15, 1991 
 



Rescue Union School District 
 
  
JOB TITLE:  Personnel Technician 
 
SUPERVISOR:  Assistant Superintendent 
 
BASIC FUNCTION:  Provides assistance with and facilitates the human resource function for 
the district. Assures that Human Resources is administered in accordance with federal and state 
regulations, education code and collective bargaining agreements. Coordinates and processes 
employment actions. Administers health and welfare plans and acts as a liaison between 
employees and insurance providers. Creates and maintains positive employee relations. 
 
REPRESENTATIVE DUTIES: 
 

 Coordinate employment process for the purpose of meeting district staffing requirements 
while complying with established guidelines and legal requirements 

 Manage staffing needs and recruiting process, including verification of required 
credentials and certificates 

 Schedule and conduct new employee orientation 
 Communicate with employees, managers, union presidents, applicants and the general 

public for the purpose of providing information and assistance concerning HR-related 
matters 

 Maintain a wide variety of HR-related documents, files, and records  
 Notify employees of expiration dates for credentials, TB tests, and other records as 

needed 
 Maintain personnel records including applications, references, experience data, 

professional growth, contracts, and evaluations 
 Maintain records of employee leaves and absences, notifying Payroll Department of any 

employee leave affecting salary 
 Prepare a wide variety of reports, documents and correspondence 
 Administer various employee benefits programs such as group health, optional benefits 

including health savings, dependent care and unreimbursed medical accounts, leaves, 
worker’s compensation (accident and disability), life insurance, 403(b) and wellness 
benefits, including enrollments, changes and terminations; processes required documents 
through payroll and insurance providers to ensure accurate record-keeping and proper 
deductions; resolve administrative problems with carrier representatives 

 Assist employees with benefits enrollment and questions, ensure payroll is informed of 
changes, reconcile insurance statements, adjust discrepancies and submit to account 
technician for payment 

 Review and respond to unemployment claims using appropriate documentation 
 Coordinate workers’ compensation claims with third-party administrator as well as with 

employee’s manager and payroll technician 
 Ensure legally required training is provided and completed by all staff 
 Distribute annual notifications according to legal requirements; work with 

superintendent’s administrative assistant to distribute any updated board policies 
 Coordinate the performance review process in compliance with collective bargaining 

agreement and district policies 
 Attend meetings, workshops, seminars for the purpose of staying informed of changes 

affecting the HR function 
 Perform other duties as assigned 

 



 
EMPLOYMENT STANDARDS:  
 
Knowledge of: 
 

 Human Resources practices and procedures in staffing, compensation, benefits and 
employee relations 

 Federal and state labor laws, education code and collective bargaining agreements 
 Intermediate or advanced use of computer software and HRIS programs 
 Proper English usage, grammar, punctuation, and spelling 

 
Ability to: 
 
 Provide excellent customer service  
 Use independent judgment and problem solving 
 Interpret and remain up-to-date on contract language, codes, regulations and laws related to 

Human Resources and District policies 
 Operate standard office equipment 
 Communicate effectively in both oral and written form 
 Establish and maintain cooperative working relationships  
 Apply rules and regulations to practical situations 
 Assemble and organize data and prepare worksheets and reports 
 Handle stress levels effectively and professionally 
 Maintain the security and confidentiality of specified records and information 

 
PHYSICAL REQUIREMENTS:   

 Occasional lifting of medium weight materials and/or occasional climbing, stooping; 
sitting for long periods of time 

 
LICENSES AND CERTIFICATIONS: 
 
 A valid California driver’s  
 TB test clearance 
 Department of Justice clearance 
 Proficiency testing 

 
EDUCATION AND EXPERIENCE: 
 
 High School diploma or equivalent 
 AA degree or two years of college coursework/units desirable 
 At least four years of varied and increasingly responsible experience in Human Resources 

 
 
Board Adopted: 



ITEM#: 28  
DATE:  May 21, 2019 

 
Rescue Union School District 

 
AGENDA ITEM:  LCAP Federal Addendum 
    
 
 
BACKGROUND: 
 
The District began receiving funding under the Local Control Funding Formula (LCFF) for the 2013-
2014 school year.  The LCFF accountability system requires that LEA’s develop a three-year Local 
Control Accountability Plan (LCAP) and provide updates, annually.  As of the summer of 2019, LEAs 
will additionally be required to provide a Local Control Accountability Plan Federal Addendum to satisfy 
federal accountability requirements relative to Title I, Title II, Title III, and Title IV.  Submission of the 
Federal Addendum will be made through the Consolidated Application Reporting System, in conjunction 
with the Consolidated Application for Federal Funding, once the board has approved the addendum.  
 
 
STATUS: 
 
The District has provided the necessary program descriptions and planned actions to satisfy the Federal 
Addendum reporting requirements for all federal funds received (Title I, Title II, Title III, and Title IV). 
 
 
FISCAL IMPACT: 
 
Receipt of Federal Funds, including Title I, Title I, Title III, and Title IV are now dependent on the 
submission of this addendum. 
 
BOARD GOAL(S): 
 
Board Focus Goal I - STUDENT NEEDS 

B.  Curriculum and Instruction:  Provide a meaningful, innovative learning environment using 
Common Core, and other student content standards and research-based, progressive, effective 
instructional methodology, instructional materials, staff development and technology that will 
ensure student success in career and college. 

Board Focus Goal II – FISCAL ACCOUNTABILITY 
Keep the district fiscally solvent through prudent LCAP aligned budget processes in order to 
meet the needs of our students. 

Board Focus Goal III - COMMUNICATION / COMMUNITY INVOLVEMENT 
Establish and maintain consistent and effective communication that is transparent and timely in 
an effort to provide and receive information that will engage and educate our District and 
community. 

 
RECOMMENDATION: 
 
District Administration recommends approval of the LCAP Federal Addendum 











































 ITEM #:  29 
 DATE:  May 21, 2019 
 

RESCUE UNION SCHOOL DISTRICT 
           
AGENDA ITEM: CONTRACT WITH SAENZ LANDSCAPING CONSTRUCTION COMPANY 

FOR THE LANDSCAPING OF THE MARINA VILLAGE 2-STORY PROJECT 
 
BACKGROUND: 
 
 
During the pre-construction phase of the new 2-story building at Marina Village the design and installation of 
the landscaping around the campus was removed due to unknown budget funding.   
 

The main portion of the 2-Story project has been completed and there are sufficient funds to complete the 
landscaping for this project.   
 
 
STATUS: 
 
Green Valley Design Inc. has completed the design of the landscaping work.  This will include fencing, plants, 
grasses, trees, ground cover, installation and wiring for the irrigation system.     
 

This project required an informal bidding method under the California Uniform Public Construction Cost 
Accounting Act (CUPCCA).   All contractors who have submitted the required pre-qualification information 
and are on the district approved list with a C-27 Landscaping license were included in the bid request.    
 

There were six contractors who were communicated to regarding this project and only one, Saenz Landscaping, 
submitted a quote.  This quote was reviewed by Green Valley Design, and the district team and they feel it is 
within the estimated cost for this project which will be completed during the summer of 2019.   
 
 
FISCAL IMPACT: 
 
The cost of this contract is $173,859.00 and Mello-Roos funds will be used for this project.   
 
 
BOARD GOAL(S): 
 
Board Focus Goal II – FISCAL ACCOUNTABILITY: 

Keep the district fiscally solvent through prudent LCAP aligned budget processes in order to 
meet the needs of our students. 

Board Focus Goal V - FACILITY / HOUSING: 
Build, improve and maintain school facilities to meet current and future education needs while 
integrating the most effective and efficient use of resources. 

Local Control Accountability Plan GOAL 6: 
The District will create and maintain facilities and grounds that are safe, clean and conducive to the 
learning process. 

 
 
RECOMMENDATION: 
 
Board of Trustees approve the contract with Saenz Landscape Construction Company for $173,859 for Marina 
Village 2-Story building landscaping project. 



















 ITEM #:  30 
 DATE:  May 21, 2019 
 

RESCUE UNION SCHOOL DISTRICT 
           
AGENDA ITEM: CONTRACT WITH ALESSANDRO ELECTRIC INC FOR THE 

UPGRADE/REPLACMENT OF FIRE ALARM SYSTEM 
 
BACKGROUND: 
 
During the construction of the new 2-story building at Marina Village the fire alarm system was found 
to be failing and in need of replacement/upgrade.   
 
 
STATUS: 
 
California Design West has completed the engineering/design and included this work under the 
Department of State Architects (DSA) project for the 2-story Marina Village building.  DSA has 
approved the project and SBS is the subcontractor that will complete the fire alarm system. 
 
 
FISCAL IMPACT: 
 
The cost of this contract is $84,895 and Mello-Roos funds will be used for this project.   
 
 
BOARD GOAL(S): 
 
Board Focus Goal II – FISCAL ACCOUNTABILITY: 

Keep the district fiscally solvent through prudent LCAP aligned budget processes in 
order to meet the needs of our students. 

Board Focus Goal V - FACILITY / HOUSING: 
Build, improve and maintain school facilities to meet current and future education needs 
while integrating the most effective and efficient use of resources. 

Local Control Accountability Plan GOAL 6: 
The District will create and maintain facilities and grounds that are safe, clean and conducive 
to the learning process. 

 
 
RECOMMENDATION: 
 
Board of Trustees approve the Alessandro Electric contract for $84,895 for Marina Village fire alarm 
system. 
 



 
LicenseC10 & C7 # 867775 - State Certified Small Business Enterprise #74503 - DIR #1000003067  

4009 Vista Park Ct., Sacramento CA 95834 ▪Phone 916-283-6966▪Fax 916-283-6967 www.alessandroelectric.com 

 

 

ESTIMATE – MARINA VILLAGE FIRE ALARM PATHWAY 

4-11-19 
To:   

Attn:  
 

Scope: 

 

Installation of electrical and low voltage systems per plans and specifications.  
 

Inclusions: 

Installation of new pathway where sbs needs it 

Remove and replace booster panels where needed 

Installation of new 20a breakers with lockouts and paited red, verify that the 

existing dedicated circuit is dedicated. Replace as needed. 

Man lift 

Work AEI quoted to be finished before summer.   

 

Exclusions: 
All work not shown on electrical sheets or 

specs unless specifically noted 

Bonds Plans Permits & Fees 

HAZMAT 

Allowances 

Seismic wires 

Asphalt and concrete cut removal patch back 

Concrete for electrical pads 

Surveying and staking 

Traffic control 

Plumbing repairs  

Landscape or sprinkler repair 

Private utility locating 

Spoils removal 

Cut patch & paint 

Backing blocking & or framing 

HVAC controls 

Access Hatches 

Dumpster for trash removal   

Temp power/Lighting/utilities  

Rock excavation 

Demolition 

Concrete scanning or coring 

Overtime/shift differential 

  

 

Addenda:  

 

Total $ 84,895 
Brad hail 530-417-6061 



 ITEM #:  31 
 DATE:  May 21, 2019 
 

RESCUE UNION SCHOOL DISTRICT 
 
AGENDA ITEM:  

 
El Dorado County Investment Portfolio Report 
for Quarter Ended March 31, 2019 

  
 
BACKGROUND: 
 
Quarterly the Board receives the El Dorado County Investment Portfolio Report as an 
information item.  Under state law, school districts are required to maintain all operating funds 
with the County Treasury.  The El Dorado County Treasurer-Tax Collector has the authority to 
invest such funds as are held in the County Treasury.  The County Treasurer-Tax Collector is 
also responsible for providing a copy of the County investment report to each participating 
district on a quarterly basis. 
 
 
STATUS: 
 
The report for the quarter ending March 31, 2019 is included with this agenda item.  All County 
investments meet the requirements of the District’s investment policy. 
 
 
FISCAL IMPACT: 
 
Prudent management of our investments will increase the dollars available for the instructional 
program and building projects.  
 
 
BOARD GOAL: 
 
Board Focus Goal II – FISCAL ACCOUNTABILITY: 

Keep the district fiscally solvent through prudent LCAP aligned budget processes 
in order to meet the needs of our students.   

 
 
RECOMMENDATION: 
 
The Board of Trustees review the quarterly report. 
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EL DORADO COUNTS
TREASURER - TAX COLLECTOR
K. E. COLEMAN, MBA | M.ACC.
360 Fair Lane, Placerville, CA 95667
(530) 621-5800 | taxcollector@edcgov.us

Date: April 30, 2019

To: Depositors to County Investment Pool

From: K. E. Coleman, Treasurer-Tax Collector

RE: Investment Portfolio Report - quarter ending March 31, 2019

Attached herewith is the Investment Portfolio Report for the quarter ending March 31, 2019
per Government Code 53646(b) (1) and 53646(e).

The State of California Local Agency Investment Fund Portfolio Report is available in its
entirety at the Board Clerk's Office or may be accessed at

http://www.treasurer.ca.gov/pmia-laif/

imder "Pooled Money Investment Board" report.

#5

www.edcgov.us/taxcollector



r
*»
^

^
\

EL DORADO COUNTY
TREASURER - TAX COLLECTOR
K. E. COLEMAN, MBA I M.ACC.
360 Fair Lane, Placerville, CA 95667
(530) 621-5800 | taxcollector@edcgov.us

Date: April 30, 2019

To: K. E. Coleman, Treasurer-Tax Collector

From: Todd Hall, Treasury Quantitative Specialist ^/i^^/vry

RE: Investment Portfolio Report - quarter ending March 31, 2019

The El Dorado County Pooled Investment Portfolio Report for the quarter ending
March 31, 2019 is attached for your review.

Average remaining life to maturity is 160 days. The effective rate of return is 2.40%.
Market values for securities held in third-party custody are provided by the safekeeper.
Certificates of Deposit and funds in State of California Local Agency Investment Fund are
marked at face value.

I certify that this report accurately reflects all the County investments, and is in
conformance with the adopted County Investment Policy. Furthermore, I certify to the best
of my knowledge, sufficient investment liquidity to meet the pool's expenditure
requirements for the next six months and anticipated revenues are available to meet the
County's budgeted expenditures.

#6

www.edcgov.us/taxcollector
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EL DORADO COUNTY TREASURY
COUNTY INVESTMENT POOL - SUMMARY

March 31, 2019

Investments Book Value
Percent of
Portfolio

Average
Term

Avg Days to
Maturity

State of CA Local Agency Invest Fund

Treasury Securities - Coupon

Certificates of Deposit - Bank

Money Market Account

Total Investments and Averages

49,000,000.00
359,712,162.41

46,696,344.00

16,993,700.00

472,402,206.41

Month End

10.37
76.15

9.88

3.60

100.00%

1

370

640

1

345

1

181

217

1

160

Effective Rate of Return 2.40%

^^^-
K. E.'COLEMAN
TREASURER/TAX COLLECTOR
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EL DORADO COUNTY TREASURY

COUNTY INVESTMENT POOL - INVESTMENTS
March 31, 2019

Investment # Issuer Par Value IVIarket Value
Days to Maturity

Book Value Maturity _Date

State of CA Local Agency Invest Fund
071-000000-1 STATE OF CALIFORNIA

Treasury Securities - Coupon
001-190515-1 US TREASURY

001-190515-2 US TREASURY

001-190515-3 US TREASURY

001-190531-1 US TREASURY

001-190531-2 US TREASURY

001-190531-3 US TREASURY

001-190615-1 US TREASURY

001-190615-2 US TREASURY

001-190631-1 US TREASURY

001-190715-1 US TREASURY

001 -190731-1 US TREASURY

001-190731-2 US TREASURY

001-190815-1 US TREASURY

001-190831-1 US TREASURY

001-190915-1 US TREASURY

001-190930-1 US TREASURY

001-191015-1 US TREASURY

001-191031-1 US TREASURY

001-191115-1 US TREASURY

001-191130-1 US TREASURY

001-191231-1 US TREASURY

001-200115-1 US TREASURY

001-200115-2 US TREASURY

001-200131-1 US TREASURY

001-200131-2 US TREASURY

001-200215-1 US TREASURY

001-200229-1 US TREASURY

001-200315-1 US TREASURY

Certificates of Deposit - Bank

49,000,000.00 49,000,000.00 49,000,000.00

10,000,000.00

14,000,000.00

15,000,000.00

10,000,000.00

14,000,000.00

11,000,000.00

8,000,000.00

10,000,000.00

7,000,000.00

21,000,000.00

6,000,000.00

10,000,000.00

15,000,000.00

14,000,000.00

14,000,000.00

15,000,000.00

20,000,000.00

15,000,000.00

10,000,000.00

15,000,000.00

12,000,000.00

20,000,000.00

10,000,000.00

15,000,000.00

5,000,000.00

10,000,000.00

20,000,000.00

16,000,000.00

9,967,200.00

13,954,080.00

14,960,226.80

9,969,100.00

13,965,560.00

10,974,753.19

7,965,280.00

9,956,600.00

6,970,740.00

20,867,070.00

5,960,400.00

9,934,000.00

14,878,650.00

13,910,260.00

13,876,940.00

14,894,559.89

19,834,076.92

14,931,778.18

9,892,200.00

14,838,926.37

11,859,840.00

19,799,200.00

9,899,600.00

14,823,600.00

4,941,200.00

9,889,100.00

19,768,000.00

15,896,334.90

9,985,510.09

13,978,900.86

14,979,819.95

9,986,136.97

13,985,113.57

10,983,129.02

7,980,001.97

9,970,366.38

6,984,012.09

20,915,579.57

5,969,517.92

9,944,622.78

14,899,835.53

13,944,097.22

13,889,609.62

14,904,507.96

19,844,393.19

14,939,393.40

9,894,345.04

14,851,893.52

11,859,916.61

19,784,059.10

9,892,643.23

14,813,280.79

4,944,965.50

9,898,355.27

19,791,820.36

15,896,334.90

1

44

44

44

60

60

60

75

75

90

105

121

121

136

152

167

182

197

213

228

243

274

289

289

305

305

320

334

349

05/15/2019

05/15/2019

05/15/2019

05/31/2019

05/31/2019

05/31/2019

06/15/2019

06/15/2019

06/30/2019

07/15/2019

07/31/2019

07/31/2019

08/15/2019

08/31/2019

09/15/2019

09/30/2019

10/15/2019

10/31/2019

11/15/2019

11/30/2019

12/31/2019

01/15/2020

01/15/2020

01/31/2020

01/31/2020

02/15/2020

02/29/2020

03/15/2020

Page 1 of 2
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EL DORADO COUNTY TREASURY
COUNTY INVESTMENT POOL - INVESTMENTS

March 31, 2019

Investment # Issuer Par Value Market Value Book Value
Days to Maturity
Maturity _Date

019-190407-1 RIVER CITY BANK

019-190414-1 RIVER CITY BANK

019-190827-1 RIVER CITY BANK

025-190404-1 EAST WEST BANK

027-190626-1 FARMERS & MERCHANT BK LONG BCH

027-191206-1 FARMERS & MERCHANT BK LONG BCH

027-191218-1 FARMERS & MERCHANT BK LONG BCH

027-200611 -1 FARMERS & MERCHANT BK LONG BCH

027-200618-1 FARMERS & MERCHANT BK LONG BCH

028-190402-1 FIRST BANK

028-190411-2 FIRST BANK

028-191206-1 FIRST BANK

079-210328-1 UMPQUA BANK

079-220206-1 UMPQUA BANK

221-190902-1 Banner Bank

233-190826-1 Fremont Bank

243-191022-1 Summit State Bank

247-190523-1 Vibra Bank.PacificComm, First

249-190430-1 United Business Bk aka Bay Corn

Money Market Account
019-000000-1 RIVER CITY BANK

021-000000-1 CITIZENS BUSINESS BANK

025-000000-1 EAST WEST BANK

027-000000-1 FARMERS & MERCHANT BK LONG BCH

028-000000-1 FIRST BANK

079-000000-1 UMPQUA BANK

244-000000-1 Five Star Bank

861,500.00

245,000.00

1,400,000.00

5,000,000.00

3,000,000.00

5,000,000.00

3,000,000.00

1,693,000.00

4,000,000.00

5,000,000.00

5,000,000.00

7,000,000.00

4,000,000.00

249,750.00

248,594.00

249,800.00

249,400.00

249,300.00

250,000.00

1,597,000.00

106,700.00

9,600,000.00

90,000.00

1,100,000.00

250,000.00

4,250,000.00

861,500.00

245,000.00

1,400,000.00

5,000,000.00

3,000,000.00

5,000,000.00

3,000,000.00

1,693,000.00

4,000,000.00

5,000,000.00

5,000,000.00

7,000,000.00

4,000,000.00

249,750.00

248,594.00

249,800.00

249,400.00

249,300.00

250,000.00

1,597,000.00

106,700.00

9,600,000.00

90,000.00

1,100,000.00

250,000.00

4,250,000.00

861,500.00

245,000.00

1,400,000.00

5,000,000.00

3,000,000.00

5,000,000.00

3,000,000.00

1,693,000.00

4,000,000.00

5,000,000.00

5,000,000.00

7,000,000.00

4,000,000.00

249,750.00

248,594.00

249,800.00

249,400.00

249,300.00

250,000.00

1,597,000.00

106,700.00

9,600,000.00

90,000.00

1,100,000.00

250,000.00

4,250,000.00

6

13

148

3

86

249

261

437

445

1

10

249

727

1,042

154

147

204

52

29

1

1

1

1

1

1

1

04/07/2019

04/14/2019

08/27/2019

04/04/2019

06/26/2019

12/06/2019

12/18/2019

06/11/2020

06/19/2020

04/02/2019

04/11/2019

12/06/2019

03/28/2021

02/06/2022

09/02/2019

08/26/2019

10/22/2019

05/23/2019

04/30/2019

Total Investments and Average 474,690,044.00 472,069,320.25 472,402,206.41 160
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